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Montgomery County, Maryland, Dept. of Environmental Protection

WATER/SEWER SERVICE AREA CATEGORY CHANGE REQUEST APPLICATIONS:

INSTRUCTIONS and INFORMATION
INTRODUCTION

Development in Montgomery County—whether residential, commercial, or institutional—needs a means of fresh water supply and wastewater disposal. These services are provided either by community (public) systems owned and operated to a sanitary utility or by private, on-site systems (wells and septic systems) owned and operated by the property owner.  To establish which properties will use public water and sewer service or use private wells and septic systems, the County’s Ten-Year Comprehen-sive Water Supply and Sewerage Systems Plan designates water and sewer service area categories for each property within the county.  (See pg. 5 for a list of service area categories and definitions.)  For properties using public systems, service area categories also indicate approximately when water and/or sewer facilities should be programmed in order to provide service.  The County Council adopts and amends the Water and Sewer Plan; the Department of Environmental Protection (DEP) administers the Plan, including the review and processing of water/sewer service area category change requests.
Requests to change the established water and/or sewer service categories are requests to amend the Plan.  To request such a change—most often to seek public service where private systems are used—a property owner files an application for the change with the DEP.  DEP provides the following instructions and information to assist property owners in completing and filing category change request applications.
COMPLETING AND FILING A CATEGORY CHANGE APPLICATION

CONSIDER THE FOLLOWING BEFORE YOU START
· The applicant filing this request must be the property owner.

· A single application may include more than one property, provided all the properties involved are under common ownership.

· Submit category change request applications to DEP for any property within the county, including those within incorporated communities (e.g. Poolesville, Rockville, etc.)  Do not send your category change application to the Maryland-National Capital Park and Planning Commission (M-NCPPC), to the Washington Suburban Sanitary Commission (WSSC), or to any municipality (Rockville, Poolesville, etc.).
· If the request is for a non-profit institution, please note the specific application requirements for non-profits seeking public service in a location outside the planned public service envelope.  (See page 6.)
· If you are experiencing problems with an existing private well and/or septic system, please contact the Montgomery County Department of Permitting Services (DPS) Well and Septic Section before you file this request with DEP (240-777-6315, -6318, or -6319).  DPS staff will determine if they need to evaluate the problem.  Category change requests for properties with documented on-site system failures do not require an application fee (see pg. 6).
· Please refer questions about application procedures to DEP before filing your category change request; be prepared to provide property location and other details related to your inquiry.  Contact Alan Soukup in DEP at either alan.soukup@montgomerycountymd.gov or 240-777-7716.
COMPLETE THE CATEGORY CHANGE APPLICATION FORM
The Property Information needs to include: 

· Property address: If a premises number is not available, provide the street and the closest cross-street.
· Property identification: Consisting of a parcel number or lot, block, and subdivision name for all properties included in the request. A
· Property tax account number: For each property included in the request. A
· Property/site size: in acres or square feet. A 
· Current use of the site: E.g., "vacant land,” “farmland”, "single family house,” etc.

· Proposed use of the site:  If there is no proposed change from the current use, state "no change;” otherwise, summarize the proposed development for the site, e.g., "25‑lot single‑family subdivision,” "500‑seat church,” "commercial office: 225,000 sq. ft."  (You can provide a more-detailed explanation of the project under the “Category Change Request” section, if needed.)
· Subdivision Plan & Status: Not all category change requests also involve subdivision plans. If yours does, indicate what subdivision activity has occurred within the past two years, or if any such activity is planned.  If a subdivision plan has been filed, provide the M‑NCPPC file number and plan name: e.g. "120131230, Serenity Valley Estates.”  For further information on subdivision plans, please contact the M-NCPPC Development Applications and Regulatory Coordination Team at 301‑495‑4550.
A Refer to your County property tax bill or to the State Dept. of Assessments and Taxation website (SDAT: Real Property Search) for this information.
Category Change Request Information must include: 
· Current water and sewer categories: You may request this information from our office. 
· Requested water and sewer categories:  Provide the service area categories proposed for the subject site.  See the table below for definitions and explanations of the County’s service area categories.  Applicants usually request categories W‑3 and/or S‑3 for sites where public service will require the construction of new main extensions (whether off‑site and/or on‑site).  Applicants request categories W‑1 and/or S‑1 where properties only need service connections/ hookups to existing mains.
· Multi-use systems: Category amendments are required for large‑capacity private wells and septic systems, which the State defines as "multi‑use systems.”  Multi‑use systems have a design capacity that equals or exceeds 1,500 gallons per day (gpd).  Contact DEP staff for additional information.
· Shared systems: Category amendments are required for private water supply and wastewater treatment systems that serve more than one user, which the State defines as “shared systems.”  Contact DEP before filing a request for a shared system.
· Applicant’s reason for this request: This is an opportunity to explain why the category change is requested; include relevant information such as financial or time constraints, known adjacent or nearby properties with existing public water and/or sewer service, and known abutting or nearby water and/or sewer mains.
· Property/site map: For the land for which you are making this category change request, with the subject site clearly highlighted or labeled.  Suitable maps include a record plat, the state property tax assessment map (www.dat.state.md.us), or a property survey map.  If you have no ability to provide such a map, contact DEP and we can assist you.
Applicant Information must include:

· Property Owner’s Name: The category change request applicant must be the legal owner of the property or properties included in the category change request.  Contract purchasers may not apply independently of the owner for a category change.  The owner’s legal representative (attorney-in-fact or trustee) may also file the request on the owner’s behalf.  Provide the mailing address, e-mail if available, and telephone number, for the owner.  If more than one owner is involved, provide the names, addresses, telephone numbers, and e-mail if available, of all the owners.  Check one of the two boxes which identify your status as property owner or legal representative, then sign and date the application.
· Additional Contact: Information: On page 2 of the application, you may list an engineer, attorney, or contract purchaser (as a contact only). A request involving a non-profit public institutional facility must include contact information for the proposed user, if that user isn’t the property owner (see below).  
Please provide an e-mail address for all parties on the application form.  E-mail is our standard method of communication and notification.  If you don’t have access to e-mail, you need to be sure to provide a complete mailing address and a weekday daytime phone number.
Special Cases & Additional Information
· For requests involving not-for-profit institutions (typically places of worship, private schools, etc.), you need to provide the following with your application:
· Name of and contact information for the proposed institutional use, if that institution is not already the owner of the property.

· Statement of the institution’s non-profit, federal tax-exempt status.

· Concept plan for the site of the institutional use in sufficient detail to proposed show building footprints, parking and driveway areas, and other paved surfaces.

· If you already have a water and/or sewer main extension concept (plan or description) for your project, provide that with your application so that the reviewing agencies can study and comment on it.
· If you already have a site layout concept, pre-application plan, or preliminary plan available for your project, provide that with your application so that the reviewing agencies can consider it as part of your request.

CALCULATE THE FEE FOR YOUR REQUEST AND COMPLETE THE FEE RECEIPT FORM
Use the receipt form on pg. 6.  Note that some cases do not require a fee: non-profit institutions, health problems, etc.  See the receipt form for details.  If you need guidance as to the appropriate fee, please refer questions to the DEP staff contact shown on pg. 1.
SUBMIT YOUR APPLICATION FEE AND APPLICATION FORM TO THE COUNTY
· First, take your payment to the Division of the Treasury.  Bring two copies of the receipt form and your payment (check or money order only, no cash) to the Treasury Office at 255 Rockville Pike, Rockville.  The office is one floor down from DEP in Suite L-15 (P-1 level), and is open 8:00 a.m. to 4:30 p.m., Monday-Friday.  
· Treasury staff will accept your payment and the two receipt forms; will stamp the forms verifying your payment; and will give one copy of the receipt form back to you.  
· Bring your application and the stamped receipt form to DEP in Suite 120, one floor above the Treasury Office.  DEP is also open 8:00 a.m. to 4:30 p.m., Monday-Friday.  
· If you are from out-of-town or if traveling to Rockville creates an undue hardship, you may mail your application and the fee (check or money order only, no cash) to DEP-WWPG; Attn: Alan Soukup; 255 Rockville Pike, Suite 120; Rockville, MD 20850-4166. 
· Do not send your category change application to M-NCPPC or to WSSC.  
· We will keep you advised of the process.  You may e-mail us for information at any time.
REVIEW PROCESS AND GENERAL INFORMATION:

DEP Staff review each request with respect to the policies and guidelines included in the County's Water and Sewer Plan.  Copies of each request are sent out for interagency review and comment: to:
· Maryland-National Capitol Park and Planning Commission.  Staff there report on master plan guidance, land‑use policies, and significant park and environmental issues.
· Washington Suburban Sanitary Commission.  Staff there report on the technical feasibility of providing public service to the subject properties. 

· Department of Permitting Services, Well and Septic Section.  Staff there report on the history and suitability of on-site service and on nay problems with on-site service.

· Other County agencies and affected municipalities, as necessary.

DEP staff coordinate with the reviewing agencies; then, based on the information received and on their own internal review, DEP staff prepare draft recommendations for each request for consideration by either of the two processes described below.

County Council (Legislative) Actions: Requests filed from January through June are submitted to the Council the following fall.  Requests filed from July through December are submitted to the Council the following spring.  Applicants can generally expect that requests will be scheduled for a public hearing between five to twelve months from the time of application.  A decision by the Council usually occurs within about two months following the hearing. B
Administrative Delegation Actions: The Council has delegated to the Director of DEP the authority to approve category changes under limited circumstances.  Most often, these are sites where service is consistent with master plan recommendations and Water and Sewer Plan policies.  The complete administrative delegation policy is included in Chapter 1 of the Water and Sewer Plan (see below).  Administrative hearings are generally held in January, April, July, and October.*  Requests satisfying the criteria for administrative approval are scheduled for a public hearing between two to five months from the time of application.  A decision by the Director of DEP usually occurs within two to three weeks following the hearing. Most administrative actions require the concurrence of the reviewing agencies and of the members of the County Council. B
DEP Staff Actions: Under certain specific conditions—cases involving properties abutting mains and properties with failing wells or septic systems—DEP staff may grant approval for a single service connection and hookup before holding a public hearing for the category change request.  In qualifying cases, the approval may be granted as soon as four to eight weeks from the time of application.  The actual category change action will be included in the next available administrative action group.
B Special scheduling notice for applications filed during FY 2012 (July 2011 – June 2012): In order to accommodate reduced staff resources, DEP will schedule two administrative actions in April and October 2012 and one Council transmittal in November 2012 for applications filed during FY 2012.
The County's Comprehensive Water Supply and Sewerage Systems Plan: The policies included in the County's “Water and Sewer Plan” serve as general guidelines for the review of category change requests; also considered are the County’s General Plan, local master plans, WSSC service policies, and on-site systems and subdivision regulations.  DEP evaluates each request on its own merits, and with respect to conditions and policies existing at the time of that evaluation.  Chapter 1 of the “Water and Sewer Plan” details these policies; the entire text of the “Water and Sewer Plan” is available on-line at: www.montgomerycountymd.gov/waterworks or upon request from the DEP contact on p. 1.  
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	Water and Sewer Service Area Categories

	Categories
	Definition and General Description
	Public Service Comments
	Private Service Comments

	W‑1
and
S‑1
	Areas served by community (public) systems which are either existing or under construction. ● This category will include some properties which have not yet connected to existing community service mains.
	Properties designated as category 1 are eligible to receive public service; public service mains should be available to these properties. 
	New development and existing properties (needing the replacement of existing wells or septic systems) in category 1 are expected to use public service.

	W‑2
and
S‑2
	Categories W-2 and S-2 are not used in the Montgomery County Water and Sewer Plan.  (State’s definition: Areas served by extensions of existing community and multi-use systems which are in the final planning stages.)

	W-3
and
S-3
	Areas where improvements to or construc-tion of new community systems will be given immediate priority; service will generally be provided within two years, as development and requests for community service are planned and scheduled. ● 
	Properties designated as category 3 are eligible to receive public service; however, public service mains are generally not available to these properties. Virtually all new main extensions built in the county are constructed at a user’s initiative, not at the County’s or WSSC’s.  
	New development and existing properties (needing the replacement of existing wells or septic systems) in category 3 are permitted to seek exceptions from DEP that allow for the use of private, on-site systems on an interim basis. C

	W-4
and 
S-4
	Areas where improvements to or construction of new community systems will be programmed for the three- through six-year period. ● This generally includes areas requiring the approval of major capital improvement program (CIP) projects before service can be provided.
	WSSC will not serve properties designated as category 4, but will work to program water and/or sewer projects needed to serve these areas.  
	Permits for new wells and/or septic systems for category 4 properties will be interim permits. C  

	W-5
and 
S-5
	Areas where improvements to or construction of new community systems are planned for the seven- through ten-year period. ● This category is frequently used to identify areas where land use plans recommend future service staged beyond the scope of the six-year fiscal planning period.
	WSSC will not provide public service to properties designated as category 5, but will coordinate work on future public service with other County agencies.  WSSC will not assess front foot benefit charges for abutting mains for properties designated as category 5.
	Development in category 5 areas is expected to use private, on-site well and septic systems.  (On-site system permits are standard, not interim.)

	W-6
and 
S-6
	Areas where there is no planned community service either within the ten-year scope of this plan or beyond that time period.  This includes all areas not designated as categories 1 through 5. ● Category 6 includes both areas that are planned or staged for community service beyond the scope of the Plan’s ten-year planning period, and areas that are expected to use private, on-site systems, rather than ever using community service, on the basis of adopted plans.
	WSSC will not provide public service to properties designated as category 6.  Neither will WSSC assess front foot benefit charges for abutting mains for properties designated as category 6.
	Development in category 6 areas is expected to use private, on-site well and septic systems.

	
	C DEP may require that development proceeding on interim wells and septic systems in areas also provide dry water and sewer mains and connections in order to implement future public service.


Note that the County does not necessarily assign water and sewer categories in tandem (i.e. W-3 and S-3, or W-5 and S-5), due to differences in water and sewer service policies or to actual water or sewer service availability.  Therefore, it is important to know both the water and sewer service area categories for a property.
Department of Environmental Protection – Water & Wastewater Policy Group

Category Change Application Fee Receipt

Determine your application fee using this form.  When completed, take your payment and TWO (2) COPIES of this page to the Department of Finance, Treasury Division, 255 Rockville Pike, Suite L-15 on the P-1 level.  (This is in the same building as and one floor down from DEP.)  Treasury staff will accept cash, checks, or money orders in payment for your category change application fee.  They will stamp and return one copy of the form to you to certify receipt of the payment.  Then bring the stamped receipt, with the category change application, back upstairs to DEP at Suite 120.  If no one is available at the DEP front desk, call ext. 7-7716 from the lobby phone for assistance.  DEP’s and Treasury’s hours are 8:00-4:30, Monday–Friday.  Thank you.

	Application (Appl) Type
	Fund
	Cost Center
	GIL
	Fee per Appl  
	# of Appls
	Fee Sub- Total

	
	
	
	
	
	
	

	Residential  
	
	
	
	
	
	

	· 1 dwelling unit
	001
	80104
	44706
	$250
	
	$

	· 2-4 dwelling units
	001
	80104
	44707
	$500
	
	$

	· 5-9 dwelling units
	001
	80104
	44707
	$1,250
	
	$

	· 10-19 dwelling units
	001
	80104
	44707
	$2,500
	
	$

	· 20-39 dwelling units
	001
	80104
	44707
	$5,000
	
	$

	· 40+ dwelling units
	001
	80104
	44707
	$10,000
	
	$

	
	
	
	
	
	
	

	Commercial
	
	
	
	
	
	

	· Minor: 2 acres or less
	001
	80104
	44708
	$2,000
	
	$

	· Major: more than 2 acres
	001
	80104
	44708
	$10,000
	
	$

	
	
	
	
	
	
	

	Institutional: for profit (not elder-care/housing)
	
	
	

	· Minor: 2 acres or less 
	001
	80104
	44710
	$1,000
	
	$

	· Major: more than 2 acres 
	001
	80104
	44710
	$2,000
	
	$

	
	
	
	
	
	
	

	Fee Surcharges  
	
	
	
	
	
	

	· Multi-Use System
	001
	80104
	44711
	$500
	
	$

	· Shared System
	001
	80104
	44711
	$2,000
	
	$

	
	
	
	
	
	
	

	Total: 
	$


For mixed use projects, include fees for each development type covered by the application(s).  For example, where 25 dwelling units and 1 acre of commercial development are proposed:

$5,000 (residential fee) + $2,000 (commercial fee) = $7,000 application fee.

DEP does not impose a category change application fee for applications that fall under the following circumstances, where:

· A septic system and/or well health failure has been certified in writing by the Department of Permitting Services (please attach certification letter to your application; for further information, please contact the DPS Well and Septic Section at 240-777-6319).

· The planned use is an elder/assisted-care or senior-housing facility.

· The planned use is a public/government facility. 

· The planned use is for a tax-exempt, non-profit institution.
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