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System Interfaces \

The Hazmat Use Certificate system has 3 interfaces.

External Internal Admin

<website>/external <website>/internal <website>/admin
Report Submission. All Program User and System
Administration Administration
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External Interface:

1) Submitter Role: Enters and submits hazmat permit
application
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Be Aware of Following

ﬂ
1) Pop-Up Blockers o«

Before using the system make sure that all the
popup blockers are turned off.
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Be Aware of Following mil®

For Yahoo toolbar: @

E Montgomery County MD - Hazmat Certificate Application - Windows Internet Explorer

@ %ﬂ - |§, bt Sy idsiinternational.combazpermitLoginF orm aspYurl=admin®: 2F start ¥ 2Eazp

File Edit “iew Favorites Toolz  Help

Google [Gl+ v Goo G b B~ 97 Bookmerks~ S 24blocked 0P Check v N Autolink w0 |ab Sendtow

v| C{"b)\‘eh Search|ﬂ @-Ennkmarks' 1 Settings - E’News = {_fﬁMessenger' E}jr\.ﬂail = @M‘f Yahoo! - @Answers = aGames |
£7 v [Searchweh [ O [F - @ - v -G @ -
1€ Hazmat Certificate Application | ] Gh- 8 dh - [ &

x

- |28

@ Pap-up blackedj &lsa, to help protect your security, Internet Explarer blocked ather cantent fram this site. Click here far agtions ...

=i
? Montgomery County MD - Hazmat Certificate Application - Windows Internet Explorer =181 e

@ G@ - |g, I"rl't_p:.l'.l\.-\-'_ww.i_u_:ﬂsiinternatiu:una_l.u:u:_um.l'l’uazr:_u_erm'rt.ﬂ.u:uginFu:urm.asp?_url=admin%2Fs1art%2Egsp

= | (2]

File  Edit “ieww Faworites Tools  Help

Google [Cl+ ~ Goog B+~ 9% Bookmarksv Bh2sbiocked  “IF check = %y Autolink v | [ Sendtow

'w vi C{'I\Neb Searchlﬂ @-Elookmarks' 1 Settings ﬁNews * -j_-'_JMessenger' Ear-.ﬂail = @My “ahool = E’Answers i aGames ;]
&y - | Searchweb. 0O |0 4 ] - u:::i- - - @ @ -

v e [EB]v]@Hazmat Cetificate Spplication ] l - dwh - [Th G- »

x

@ Pop-up blocked. Alzo, to help protect your security, Internet Explorer blogked other content from this site Click bere for netinns
Pop-up Blocked  # Tempaorarily Allowy Pop-ups

Add-on Dizabled » Alavayes Allowy Pop-ups from This Site...

RI g ht C I I C k hore infarmation e 4
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For Google toolbar: @

- . e == &
@ ,ﬁ Monmtgomery County MD - Hazmat Certificate Application - Windows Imternet Explorer -
G@ - |§| Httg Snewewy idsiinternational.comhazpermitLodinF arm.aspYurl=admin?% 2F start % 2Easp -| | |‘-5:I !'_5

File  Edit “iew Favorites Tools  Help

Google (G~ vooop e B 9 Ennkmarksl Ehospiocked [P Check » o Autolink + | Send tov
D) Mehfes Steadisar =

"Y? - | @ - !Web Searchl* r Eﬂl Bookmarks~ 1 Setting

Click this button to alvways allowy popups on vy idsiinternational .com

; = = To let an individual popup through, press the 'Cirl' key while clicking on a link.
£y - |Searchweb. | B = ] ~ o - W "ﬁ @.v RRRCE S £t g
@ @ Momtgomery County MD - Hazmat Certificate Application - Windows Imternet Explorer i —
G@ - |§| Httg Snewewy idsiinternational.comhazpermitLodinF arm.aspYurl=admin?% 2F start % 2Easp -| | |}'2I !'_5

File  Edit “iew Favorites Tools  Help
le |G|+ w G0k - Bookmarks Popups okay o Check « | % &utolink = & Sendto
| R A" =
[:@“ Afee SiteAduisor =

"Y? v| Q"!Web Searchlﬂ @-Bnnkmarks* | pettings - ngers B2 Mail - I@Mv Yahaol Ea.&l
[ 5 f |Searchweh..lp a FE - u@'}- - v - @ @. -
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2) How do | enable JavaScript? A

The following instructions describe how to enable JavaScript in your
browser. If your browser isn't listed, please consult the web.

Internet Explorer (6.0)

« Select Tools from the top menu.

« Choose Internet Options.

 Click Security.

« Click Custom Level.

« Scroll down till you see section labeled Scripting.

« Under Active Scripting, select Enable and click OK.



Be Aware of Following

ﬂ

How do | enable JavaScript? =

Internet Explorer (7.0)

e Select Tools > Internet Options.

e Click on the Security tab.

« Click the Custom Level button.

« Scroll down to the Scripting section.

« Select Enable for Active Scripting and Scripting of
Java Applets.

« Click OK.

« Select YES if abox appears to confirm.

« Click OK. Close window.

* Reload page.
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Be Aware of Following

ﬂ

—
How do | enable JavaScript? o

Mozilla Firefox (1.0)

Select Tools from the top menu.

Choose Options.

Choose Web Features from the left navigation bar.

Select the checkbox next to Enable JavaScript and click OK.

Mozilla Firefox (2.x)

Open Firefox.

On the Tools menu, click Options.

Click Content in the Options list.

Under the Content section, check the box next to Enable JavaScript.

Click the Advanced button to open the Advanced JavaScript Options box.
Check the appropriate boxes under Allow scripts to.

Click OK.

Click OK.
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Be Aware of Following m ] ®
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How do | enable JavaScript? o
Safari (1.0)

» Select Safari from the top menu.

» Choose Preferences.

» Choose Security.

» Select the checkbox next to Enable JavaScript.

Note: Please keep in mind that upgrading your browser or
Installing new security software or security patches may
affect your JavaScript settings.
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3) System Time Out — Save Often! o=

As a security feature, the system will time out after 30 minutes of inactivity.
Please make sure that you click 'Save' after entering information on each
screen to prevent data loss.

4) Erantic Clicking

Please be patient, especially if you are running a computer with a standard 56K
modem. It is important to let the computer finish what it is doing before clicking
on another tool/function. Clicking one button after another before the computer
IS done processing a previous request will probably result in inconsistent
behavior.



Windows -..
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Maximize

o Close
Minimize \ /

? Montgomery County MD - Hazmat Certificate Application - Windows Internet Explorer ==l

G@ |g, hl'tp:I.fWWW.idsiirrternational.comMazpermﬂﬂ.oginForm.asp?urI=admin%2Fstar1%2Eas_p_ | |§| | ;_l | ||E!ii
File  Edit “iew Favorites Toolz  Help

GDOSIE |G|v - GO 0@: @ ﬁ - ‘i:i' Bookmarks» QPopups okay n.;s' Check + >* IQSeﬂingsv
'w > O\' eh Search|ﬂ @Bookmarks' - Settings @News i -__‘j':Messenger* EEjMail - s
o - |.Searchweb... |;J e B - o W - @ -

v [gHazmat Certificate &pplication I I - B e - [ G o

Add Facility|Update User Profile

% IDS1
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«>
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Action Items | @

a

Certificate Application Status :

Certificate Application
Category @

Add Facility

|Update User Profile

| Al

v| Is Pool :

All

v

Certificate Application
Mode :

© 2008

[ all - |

[ all -|
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Search Layout

S e arC h Add Facility|Update User Profile
p \\ Certificate Application Status : | All | 1= Pool : [All -
Certificate Application |)'-\||7'| Certificate Application |A||7'|
Category : —————————— Mode : —_—
Search
| - || - ” | ! Search I| Show All
-Fa-:ilit\,-r 1D ._.Is
Facility Name Contains
City Starts With
Zip
Municipality
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Filter/Sort Layout

Different Filter
capabilities

* Filter
 Alphabet
* By Page
* RPP

14
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Cartificate Application

/Categury :

Search

Add Facility|Update User Profile

Certificate Application Status : |_-\3«|| | Is Pool : | all

I.'E*li“ o | Cartificate Application |_A-|_|. i
= Mode :

PAIABCDEFGHIJKLMNOPQRSTUVWXY Z Other

Click on table header to sort and filter selections.

P First 1[1 23456789 10] b Last

Page 5 of 22 (Total Results:215)

Hazmat Use Certificate
Facility Name/ =l
10 Municipality s =
o Address Municipal Delete Category Apply/ | Expiration | Appln. Appln.
Renew | Date Status Mode
ACTERMA
Not
= GERMANTOWN, Initiated
MD 20876
ADNVENTIST
BREHABILITATION
HOSPITAL OF Hard
54 MARYLAND High Use 8/1/2007 Approved | Copy
{Archived)
ROCKWILLE,
MO 20850

First\[1234567889
Show |10 rows per pa

© 2008
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Page 5 of 22 (Total Results:215)
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External Page Layout mm O

IDSi Internatmha[

Click on the listing name to
List page view, edit details of that item.

Honmomery Gbuniy, MD
255 Rockville Pike,
Rockville, m,amsu

Add Facility|Upgfite User Profile

Certificate Application Status : | All | IsPoal: [ -|
Certificats Application [ - Certificate Application |21 -
Category : Mode : -

Search

AIABCDEFGHIJKLMPOPQRSTUVWXY Z Other

Click on table header to sort angffilter selections.

First«[123456789 }# M= Last Page 5 of 22 (Total Results:215)
Hazmat Use Certificate
Facility Nam P
L Address Sl TR oo Apply/ | Expiration | Appln. Appln.
€99TY penew | Date Status Mode
ACTERNA
Not
34 GERMANTOWN, [nitiated
MD 20876
ADVENTIST
REHABILITATION
HOSPITAL OF Hard
54 | MARYLAND High Use 8/1/2007 | Approved | Copy
(Archived)
ROCKVILLE,
MD 20850
First = [_g;g 567859 10] kb Last Page 5 of 22 (Total Results:215)
Show rows per page
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External Page Icons

T
o
Billing
Print Current
Page

Show/Hide

Print All
Details Messages

List Facilities Help

S
/kfpﬁ\
o

e @% Montgomery County,

l: .. 255 Rockville Pike, 2nd Floor

\\"&m‘y Rockville, MD 20850

N, o .
i a _.J IEl |% hﬁ h%
 i—

’ Add Facility|Update User Profile / \ ‘
Certified Applications

Upload Bulk Data

www.idsiinternational.com
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Accessing the System

New User Account Registration
User Account Approval
Update User Profile




New User Registration Steps

BYE Tefe
AT

HOW TO REGISTER
FOR A USER
ACCOUNT
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New User Registration Steps mil®

Enter the site. Register. L)

New User Registration

User Accounts will only be approved for the Corporate Responsible Officer (CRQ) at each business
If you are responsible for multiple businesses requiring a Hazmat Use Certificate, you can
initiate and manage all application through a single User Account. The CRO will be held accountable

Enter Tralnlng Slte . for all information submitted under this requested User Account.

Carporate Name : [Akon 1ndustries |

http://www.idsiinternational.com/hazpermit/submit B e '
Last Name : [Ford |

Title : |Manager |

Business Strast Address : [13855 |

Business City : |Pann Shop |

: Business State : | Maryland v |

CI I Ck NeW User? Business Zip Code : 21771 |

Email Address : |jarne5ford@vasaui.com |

Retype Email Address : [lamesford @vasavi.com |

u! L -. - I Business Telephone Number : [3029568563 |
24 Hour Emergency Phone Number : |3029355359 |

Facility Username : |_|arnesford |
Password : [sessensse ]
Retype Password : [sevsennes |
Hint Question : | What is your nickname? > |
Hint Answer : |jam

Flease enter the characters as shown : |ZIFFP

Cancal Registar

www.idsiinternational.com
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New User Registration Steps mil®

@ Click Close and wait for account approval email. L)

The registration information has been sent to the Montgomery County, MO Administrator.
You will be contacted by email when vour account is approved.

Login | Close

@ Submitter and Admin receive registration email notification.

1 online Hazardous Material Use Certificate System - Hew User Registration - Message (Plain Text) | = | 1= | 25 |

File Edit “iew Inset Formst Tools  Actions  Help

Qﬁeply QReplytoAlj QForﬂard = | L@ L @ 35 e AN ﬂ% @ =

From: Sent:  Thu 2§7[/2008 4:40 FM
To:

Ce:

Subject:  Online Hazardous Material Use Certificate System - Mew User Reqistration

This is an lutomated Message from the Montgomery County, MD Cnline Hazardous
Material Use Certificate 3ystem.

At , the following activity took place: New User Registration.

The following information was registered:

Usernatme: Jamesford

Corporate Name: Akon Industries
First MName: James

| Last Mame: Ford

| ¥You will ke contacted by email when wour User Account has been activated. |

20 © 2008 www.idsiinternational.com



Approve User Account Steps

21

Submitter Logs In

© 2008

Reset Password 40

Windows Internet Explorer L

' 'l-.,‘ Pleaze reset the password.

www.idsiinternational.com



Approve User Account Steps

Reset Password @

Uzername: [tomiones |

Old Password: [sessssssnse |

Mew Password: [sesssssss |

Retype Mew Password: [sasesnens |
Cancel ” Submit I

22 © 2008

DSt

“] ANTERNATIONAL

IDSi Internati&ha[

Confirm Password @

1 |
| Windows Internet Explorer 1
[

‘ f ' "-\ Pazzsword successiully updated.

www.idsiinternational.com
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Application Criteria

Application Categories
Fees
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Application Criteria
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Application Categories _ N2
IDSi International

e —

Users can apply for 4 permit types.
1. Light Use

2. General Use

3. High Use

4. SARA Use

25 © 2008 www.idsiinternational.com
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Applications are categorized as Light Use when
the following requisites are met:

- Hazardous chemicals quantities equal to or greater than 50 Ibs or 5
gals.

- If a single extremely hazardous chemicals less than TPQ with
guantities equal to or greater than 1 |b and less than 2 Ibs.

- Medical Laboratories, School Laboratories, Research and
Commercial Laboratories using extremely hazardous chemicals with
guantities not more than 1 Ib.

- Pools

- Open for Less than 120 consecutive days
- Open for More than 120 consecutive days
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Application Fees _ Lo
IDSi1 International

#

o«

Fee calculation for Light Use facilities are:

Submission Period —
— 01t May
— 018t Jun for Pools.
— 01st Feb for fee exempt facilities.
« New Permit—$ 175.00
 Renewal Permit - $ 100.00
* Seasonal Pools
— Less than 120 consecutive days - $ 50.00
— More than 120 consecutive days - $ 100.00
e Resubmission Fee — $ 50.00
» Extension Fee - $ 50 (for 1st 30 day and additional $25 after)

» Late Fee —
— 30 days after the required filing date -- 10% of original filing fee.
— 60 days after the required filing date -- 20% of original filing fee.
— 90 days after the required filing date -- 50% of original filing fee.
— 180 days after the required filing date — 100% of original filing fee.

www.idsiinternational.com




Application Criteria

Applications are categorized as General Use o
When the following requisites are met:

Hazardous chemicals with aggregate quantities:
- Less than 2000 Ibs or 220 gals but
- Equal to or greater than 500 Ibs or 55 gals

- Extremely hazardous chemicals less than TPQ with quantities
greater than 2 Ibs and less than 10 Ibs.

- Medical Laboratories, School Laboratories, Research and
Commercial Laboratories using extremely hazardous chemicals
with quantities:

- Hazardous chemical equal to or greater than 5 Ibs or 1 gal
- Extremely hazardous chemical greater than 1 Ib.
- Pools
- Open for Less than 120 consecutive days
- Open for More than 120 consecutive days
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Application Fees _ Lo
IDSi1 International

ﬂ

T,

Fee calculation for General Use facilities are: A

 Submission Period —
— 01stSep
— 01t Jun for Pools.
— 01st Feb for fee exempt facilities.

 New Permit —$ 400.00

 Renewal Permit - $ 250.00

 Seasonal Pools
— Less than 120 consecutive days - $ 115.00
— More than 120 consecutive days - $ 250.00

e Resubmission Fee —$ 100.00

 Extension Fee - $ 50 (for 1st 30 day and additional $25 after)

* Late Fee—
— 30 days after the required filing date -- 10% of original filing fee.
— 60 days after the required filing date -- 20% of original filing fee.
— 90 days after the required filing date -- 50% of original filing fee.
— 180 days after the required filing date — 100% of original filing fee.

www.idsiinternational.com




IDSi1 International

Application Criteria

Applications are categorized as High Use o
when the following requisites are met:

- Hazardous chemicals with aggregate quantities equal to or
greater than 2000 Ibs or 220 gals

- Extremely hazardous chemicals less than TPQ with quantities
greater than 10 Ibs.

- Pools
- Open for Less than 120 consecutive days
- Open for More than 120 consecutive days
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T,

Fee calculation for High Use facilities are: o

Submission Period —
— 01stAug
— 018t Jun for Pools.
— 01st Feb for fee exempt facilities.

 New Permit —$ 800.00

 Renewal Permit - $ 400.00

 Seasonal Pools
— Less than 120 consecutive days - $ 185.00
— More than 120 consecutive days - $ 400.00

« Resubmission Fee - $150.00

 Extension Fee - $ 50 (for 1st 30 day and additional $25 after)

* Late Fee—
— 30 days after the required filing date -- 10% of original filing fee.
— 60 days after the required filing date -- 20% of original filing fee.
— 90 days after the required filing date -- 50% of original filing fee.
— 180 days fter the required filing date — 100% of original filing fee.

www.idsiinternational.com
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Application categorized as SARA Use when
the following requisites are met:

- Hazardous chemicals with aggregate quantities:
- 10000 Ibs or greater or
- EHS is over TPQ

- Pools
- Open for Less than 120 consecutive days
- Open for More than 120 consecutive days

Fuel dispensing facilities with:
- Gasoline, guantities exceeding 75,000 gals
- Diesel Fuel, quantities exceeding 100,000 gals.
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Fee calculation for SARA Use facilities are: o

Submission Period —
—  01stMar
— 01st Mar for Pools.
— 01st Mar for fee exempt facilities.

e New Permit —$ 1500.00
e Renewal Permit - $ 1000.00

* Seasonal Pools
— Less than 120 consecutive days - $ 225.00
— More than 120 consecutive days - $ 1000.00
e Resubmission Fee —$ 200.00
 Extension Fee - $ 50 (for 15t 30 day and additional $25 after)
* Late Fee—
— 30 days after the required filing date -- 10% of original filing fee.
— 60 days after the required filing date -- 20% of original filing fee.
— 90 days after the required filing date -- 50% of original filing fee.
— 180 days after the required filing date — 100% of original filing fee.

www.idsiinternational.com
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System Navigation :
IDSi International

e —

«>

Steps tab

Step 7

%HE@Eg -

Identification rdditional Info CRC Corporate Info Emergency Contacts Site FPlan
S

Sub-steps: highlighted when selected.

Previous page ‘ Add Chemical l Next Step }

Previous page | Edit | Next Step |

35 © 2008 www.idsiinternational.com
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Applications

Initial Applications
Renewal Applications
Extension Requests
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There are two types of submissions

1. Initial Submission
2. Renewal Submission

37 © 2008 www.idsiinternational.com



Complete Complete

Enter URL FaC|I|t3_/ > Certification
Information Category

Submit User Submit User Submit User

If SARA
Certification
Category

No

DS

Comp!ete " Application
Chemical > e
Verification
Inventory
Submit User System

www.idsiinternational.com
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Submission Process

Enter the
Payment Check Complete
Type Online »  Details »| Payment
Check .
Submit User Submit User Submit User
Fee aymen P Enter the
Payment Type Credit .| Complete Complete
Online Card | Payment »| Certification
Credit Details
Submit User - -
— Submit User Submit User Submit User

www.idsiinternational.com




Passed
to State
MOTTRS

Submit User

Application Submission Process

State
ser Account?

\ 4

Register -~ Complete .| Data Synched
For g Submission g To County
User Account
State Submit User State Submit User System

Yes

l

Notification Uplo.ad
_ . - Offsite
To > Login ™ Emg Res
Submit User 9- P
Plan
Submit User Submit User Submit User

st IDST

TOANTERNATIONAL
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Initial Certificate

Submission Steps

Steps 1-7




Initial Submission

Each submission process is completed in 7 steps.

Step 1 : Facility Information

Step 2 : Certification Category
Step 3 : Chemical Inventory

Step 4 : Emergency Response Plan
Step 5: Application Verification

Step 6 : Fees
Step 7 : Certification

Note: Step 4 — Emergency Response Plan will only apply
for facilities that are categorized as SARA Use and have
an Extremely Hazardous Substance above the
Threshold Planning Quantity.



Initial Submission

STEP -1
Faclility Information

Identification Additional Info CRO Corporate Info Emergency Contacts Site Plan

43 © 2008 www.idsiinternational.com



Enter Facility Information Steps

(@) [ Add Facility

LUl sTal Y| Update User Profile

44

DS

Strest Uit :

Street Unit Description :

Cross Street Name :

EIN(Tax 1D Number) :
EPSC Number :

of the Envirenment Onling Tier II Reporting System)

Cancel

{For SARA filers who have registered with the Maryland Department L ]

Save

— Select One — »

© 2008
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Enter Facility Information Steps —

Add Facility|Update User Profile

Certificate Application Status @ | All | 1sPool: |All

Certificate Application [all e Certificate Application
Category : - Mods

Search

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other
Click on table header to sort and filter selections.
[1] Page 1 of 1 (Total Results:1)

- Hazmat Use Certificate
Eacility Name/ s o
o Address LT lete Cat Apply/ | Expiration | Appin. | Appln.
€09TY | penew | Date Status | Mode
ABC W DING,
t
12 of
SILVER SPRING, Initiated
MD 20910
[1]

Page 1 of 1 (Total Results:1)
Show |10 rows per page

45 © 2008 www.idsiinternational.com



Useful Tips/Notes .

IDSi International

T Faciity Addresses must maten the montgomery o=~
County, MD GIS database. Fields are matched to Street -
Centerline GIS file: Street Number, Street Direction,

Street Name, Street Type, and Zip Code. If the user
adds locations that are not in the database, they will
not be able to continue and will need the Helpdesk.
Note that this may be a common support issue.
Develop internal process to handle this situation.

2) The MOTTRS Number is a number used by the
Maryland Department of the Environment to uniquely
Identify permitted facilities. This information is
collected to identify a facility if submitting a SARA
application.



Enter Certification Category mm Ow

\
Steps IDSE literiatic sl
o
STEP — 2

Certification Category

b
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Enter Certification Category mm Ol
Steps IDSi Internati

@ Select the category and other qualifying criteria @

Certificate Instructions

® Light Use Facility Certificate

& General Use Facility Certificate
) High U=ze Facility Certificate

3 SARA Use Facility Certificate

Check here if your facility stores any Extremely Hazardous Substances more than its Threshold Planning Quantity
Click here to view chemicals with EHSTPO

Check here if your facility is a laboratory under the direct supervision of a technically qualified individual.

Check here if yvour facility dispenses fuels.

@ oo @

Check here if vour facility has permanent above ground storage tank installed in accordance with National Fire
Protection Association Standard No.30, Flammable and Combustible liguid code, and 1s approved by Fire marshal.

Check here if vour facility iz a Pool.

=

@ This facility is a pool open less than 120 consecutive days.

(" This facility is a pool cpen more than 120 days.

Cancel Continue

www.idsiinternational.com
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Useful Tips/Notes mm | Olw

1) The system will check whether the application o
category selected is valid after Step 3, entering
chemical inventory step.
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Enter Chemical Inventory Steps -‘
IDSi International

e —

STEP -3
Chemical Inventory

50 © 2008 www.idsiinternational.com
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Enter Chemical Inventory Steps

List page will appear. Add Chemical. 0

Efis: |_A_\!_v'__|

sSearch /

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other

Click on table header to sort and filter selections.

Chemical ID @ CAs Chemical Name @ EHS Qty Stored | OM | Delete

No chemicals was found

Show |10 | rows per page

Previous page 2dd Chemical Next Step

All hazardous chemicals{non-EHS) must be reported in the =ame unit.

@ cas Number : :l Chemical Name : [ ]

Check if chemical is EHS ] Maximum Daily Amount : ‘ | |Pounds (lbs) |

Check if chemical is a fuel dispensed to the public [ Click here for help with unit conversion.

Storage Information
Storage Location Container Type Container Size Unit MSDS Location
L 1 [—-Selectone — = L 1 [Pounds (ibs) ~] L 1

Mixture Components ( if Mixture is present )
Chemical details entered without the CAS Number will not be saved. If the CAS Number is not applicable for any particular chemical, please enter "N/A" as the CAS
Number.

@ CAS Number Chemical Name @ EHS EHS Name Percentage Unit EEE::;ISD to

mL ] | o ~| | | |[Pounds (ibs) ] [no_~]
Add

Cancel ‘ Save B Continue | Save & Add New |

www.idsiinternational.com
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Enter Chemical Inventory Steps

Enter manually or use the CAS Number Lookup.

© CAS Number : |

Pick CAS Number directly from the Lookup listing.

| e Hazmat Certificate Application - Windows Internet Explorer == =

|g, hittp: ey idsiinternational. comhazpermit/GeneticLookUps asp?THN=TS2_CHEMSZLN=Chetmical&JF =putChemical SyWC=8mMS=|] +

-
Search for Chemical where [ ]
| - | -] [ | search | | =

List of Chemical
The Chemical list is for lock up purposes only. It is not a complete, verified chemical list. If you find a discre
between your data and the search results, please research further before certifying.
Chemicals with the same CAS number may appear several times since they are known by several names.
[1224567 82 10] B Last Page 1 of 7291 (Total Res
ID & Cas Number Chemical Name
| 1 2398-96-1 0-2-MAPHTHYL M,N-DIMETHYLTHICCARBANILATE
2 89-98-5 0-CHLOROBENZENECARBOXYALDEHYDE
3 126-92-1 08-UNION CAREBIDE
4 7429-90-5 0900x
5 98-08-8 1,1, 1"-TRIFLUCOROTOLUEMNE
6 79-27-6 1,1, 2, 2-TETRABROMOETHANE
7 6358-53-8 1-(1-(2,5-DIMETHOXYPHENYL)AZO)-2-NAPHTHOL
=3 75-35-4 1, 1-DICHLOROETHENE {WINYLIDEME CHLORIDE}
9 86-88-4 1-(1-NAPHTHYL)-2-THICUREA
10 86-88-4 1-(1-NAPHTHYL)THIOUREA
[1234557 89 10] b= Last Page 1 of 7291 (Total Res -
4 | ] >

www.idsiinternational.com
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CAS Number Search tool| ‘@

Search for Chemical where

| * | El | Search Show All
Chemical Name -'.Starts With
Cas Mumber I=

Contains

©

Search for Chemical where

| Chemical Name El | Starts With | |Acrylamide Search | Show All

53 © 2008 www.idsiinternational.com
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Enter Chemical Inventory Steps

2d) | Select CAS Number from the Search results listing.

@ Hazmat Certificate Application - Windows Internet Explorer ==l o

|g, Fittg: ey idsiinternational .comhazpermitiGensricLookUps asp e THN=TS2_CHEMSELMN=Chemical&JF=putChemical Z2Wo=8mMS=| +

e,
Search for Chemical where B
| Chemical Mame EI | Starts With - | |Ac:r'y|amide | Search i
List of Chemical
The Chemical list is for look up purposes only. It i= not a complete, verified chemical list. If yvou find a discre
between your data and the search results, please research further before certifying.
Chemicals with the same CAS number may appear several times since they are known by several names.
[1] Page 1 of 1 (Total
1D & Cas Mumber Chemical Name
11016 79-06-1,79-06-1,79-06-1,79-06-1 ACRYLAMIDE |
11017 79-06-1 ACRYLAMIDE (DOT FRENCH)
11018 79-06-1 ACRYLAMIDE MOMNOMER
11019 2873-97-4 ACRYLAMIDE, MN-({1,1-DIMETHYL-3-OXOBUTYL)-
11020 S524-42-5 ACRYLAMIDE, M-{HYDROXYMETHYL)-
11021 110-26-9 ACRYLAMIDE, N,N'-METHYLEMEBIS-
11022 79-06-1,79-06-1 ACRYLAMIDE SOLUTICON
11023 79-06-1 ACRYLAMIDE SOLUTION, [COMBUSTIBLE LIQUID LABEL]
11024 79-06-1 ACRYLAMIDE SOLUTION, [FLAMMABLE LIQUID LABEL]
90025 79-06-1 Acrylamide
[1] Page 1 of 1 (Total -
4 | | 3
& Internst Hoo0m -

www.idsiinternational.com




Enter Chemical Inventory Steps
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CAS Number and Chemical Name populated once you choose
from the Search results listing. EHS checked if found.

«>

All hazardous chemicals{non-EHS) must be reported in the same unit.

Storage Information

Storage Location Container Type Container Size Unit MSDS Location

¥ CAS Number : [79061 | ©hemical Name : |ACRYLAMIDE |
Check if chemical i EHS [ Maximum Daily Amount : | | | - |
Check if chemical is a fuel dispensed to the public [ ] Click here for help with unit conversion.

[ | |--- Select One --- - | |Pounds (Ibs) - | |

Mixture Components ( if Mixture is present )
Chemical details entered without the CAS Number will not be saved. If the CAS Number is not applicable for any particular chemical, pl
"NSA" as the CAS Mumber.

ease enter

% CAS Number Chemical Name % EHS EHS Name Percentage | Unit ﬁﬂﬁ:igism Az
| ||| ||[ne_ =] ] | /1 | | [Pounds (Ibs) v| |[no |
Add
Cancel Save B Continue | Save B Add New |

55 © 2008 www.idsiinternational.com
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Enter Chemical Inventory Steps

@ Enter the rest of the Chemical information.

All hazardous chemicals{nan-EHS) must be reported in the same unit.

@ CAS Number : [79061 | Chemical Name : [ACRYLAMIDE |
Check if chemical iz EHS [V Maximum Daily Amaount : (100 | | |
Check if chemical iz a fuel dispensed to the public [ ] Click here for help with unit conversion.
Storage Information

Storage Location Container Type Container Size Unit MSDS Location
[Tank |  [Above ground tank v |20 | [Pounds (Ibs) | [Office Rack

Mixture Components ( if Mixture is present )
Chemical details entered without the CAS Number will not be saved. If the CAS Number is not applicable for any particular chemical, please enter

"NfA" as the CAS Number.

% CAS Number Chemical Name ¥ EHs EHS Name Percentage | Unit gﬂﬁ:igisp' Az
| || ||[ve =] || | |1 | | [Pounds (Ibs) ~| |[Ne ~|
Cancel Save B Continue | Save B Add New | LI

© 2008 www.idsiinternational.com
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To convert units, click the conversion tool. 40

Click here for help with unit conversion,

Enter the specific gravity from Display results.

MSDS and click Calculate.

DENSITY UNIT Lo dimensionless | 6.5
CONVERSION CALCULATOR =

oot Gaviy = ::nm L > e 35&& -
wwu&@'m T ‘gram per litre gt! | 8500
= pomdpercubicinch i’ | 0307081989%¢
— pomdpercibicioot b5 5060
' pound per galon (imperia)| b gar! | 5 190509999

pound per gallon (US)  Ib gal'! ' 70.935949999¢

=

J

www.idsiinternational.com
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DS

Chemical Inventory.

EHS :
Search

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other

(Al |

Click on table header to sort and filter selections.

[1] Page 1 of 1 (Total Results: 1)
Chemical ID | ¥ cas | Chemical Name | @ gHs | Qty Stored | @ mMsps | Delete
271892 79061 ACRYLAMIDE ez 10000 lbs MS0O5
Mumber of chemicals : 1

[1] Page 1 of 1 (Total Results:1)

Show| 10 | pews perpage: [ Add Chemical [ nextstep |

© 2008

www.idsiinternational.com



Useful Tips

IDSi International

1) If you choose an EHS CAS number from the lookup, “ee~
then the EHS check box on the Add Chemical page
will be automatically checked off.

2) If you choose your certification category as a
General Use Facility and checked off ‘Check here if
your facility dispenses fuels’ check box, then you
should check off the ‘Check if chemical is a fuel
dispensed to the public’ check box on the Add
Chemical page.

3) Whatever unit is used first must be used for the whole
record. For, example if you start to submit in gallons,
all chemicals must be submitted in gallons.




ﬂ

4) If you have an EHS over the TPQ or not, then you
must choose units as Ibs.

60 © 2008 www.idsiinternational.com
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e —

STEP -4
Emergency Response Plan

61 © 2008 www.idsiinternational.com
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To attach, start by clicking
Browse

View ERP
To view the ERP details, please click on the tilename.

FileName

No. of Attachments: 0

Upload ERP

To attach a file. click on Browse. choose the location of the file, click Open.
The name of the file will appear. Then click Upload. The document format
will appear underlined. To delete a file, click pgjate.

File

Upl;:ad

| |L§awse... |

= V4

62
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®

|Identify the location of ERP
on network. Click Open

. %Defaun

typ Documents @ Doz
ﬁ esti_conzultants

gl EMy Sharing Folders
My Camputer @Oracle Certification Program
pootable
Ll

&

Mfo[l etwork File narme: ERP A
aces

Files of type: Al Files 7] e

Choose file (S
Lonok in: ty Documents x I‘j‘ '
@ Adobe iiproject_intersiatevoter_w1 _narasayyall ji
Lé |5) Dowvnloads T ERP
My Recent MWy Data Sources
Documents )My Google Gadgets
@ My Music
)My Pictures
Desktop )My Received Files
lﬁ Wy Videos
hily Wiehs

»

Cancel

www.idsiinternational.com
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Enter ERP Steps

® .24

Upload the ERP

View ERP

To view the ERP detalls, please click on the fllename.

FileName Dﬂlﬂlﬂ Windows Internet Explorer es
Mo. of Attachments: 0

' "-.,‘ 1 file has been uploaded successfully.

Upload ERP

To attach a file. click on Browse. choose the |location of the file, click Open.
The name of the file will appear. Then click Upload. The document format
will appear underlined. To delete a file, click pgajate.

File
[D:\A - My Projects\007\ERP.pdf [ Browse... | Upload |

| Cancel |

63 © 2008 www.idsiinternational.com
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—_—

@ Uploaded ERP. Click to view file. Click Delete to remove file.

View ERP
To view the ERP details, please click on the filename.
FileName o
ERP.pdf

No. of Attachments: 1

www.idsiinternational.com
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1) Users can only upload ERP attachments with the
following file types:

bmp, doc, dxf, dwg, gif, html, htm, jpeg, jpg, jng, tiff,
txt, xls, vsd, zip, pdf.

2) Users can only upload ERP attachments with size
limited to 2 MB.

www.idsiinternational.com
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e —

STEP -5
Application Verification

66 © 2008 www.idsiinternational.com
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Application Verification Steps :
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@ Application will check for consistency of rules between Category 0

selected and Chemical Inventory entered. Display errors. Click Blue '

Link to bring user to problem page. Process will iterate till no errors
found.

The following list shows missing information or conflicts that the system has found |
corresponding pages.

o <0 far, Please read each of the listed items. Click the link(s) to make changes in the

\ Additional Facility Information You need to enter the Additional Facility Informat] oceed with certification and make the application request available for review. Flease enter the

following details : Number of Facility Employees, Facility Co umber, SIC, NAICS.

Chemical Details | Certificate Application Category - The chemical details do not match with the requirements of the Certificate Application categary you selected.

All application requirements have been verified.

‘Your current Certificate category is Light Use.
The Certificate application fee (Initial Fee) for this category is §175.00.

If you continue, an invoice will be generated based on the information entered thus far. If you want to make any changes, click the appropriate tab to change the category or
chemical information. Otherwise, click the Proceed with current data button below to prepare the invoice and continue your application.

[ Proceed with current data |

67 © 2008 www.idsiinternational.com
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1) Sometimes users may not be able to resolve the o
conflict found by the system because the user has
wrong information or does not understand the
Application rules. This may be a common Helpdesk

Issue.

www.idsiinternational.com
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)

STEP -6
Fees

69 © 2008 www.idsiinternational.com
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Pay Fees Steps

@ Click on the ‘Proceed with Current data’ button to generate the invoice.

All application requirements have been verified.

‘Your current Certificate category is Light Use.
The Certificate application fee (Initial Fee) for this category is §175.00.

If you continue, an invoice will be generated based on the information entered thus far. If you want to make any changes, click the appropriate tab to change the category or
chemical information. Otherwise, click the Proceed with current data button below to prepare the invoice and continue your application.

Proceed with current data

70 © 2008 www. idsiinternational.com
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Pay Fees Online

@ Email notification sent to Admin when the invoice is generated by the | €®%
Submitter.

=] Online Hazardous Material Use Certificate System - Add Invoice - Message (Plain Text) — Il =

File  Edit Miew Inzert Format Toolz  Actions  Help

i Reply Qﬁeplytu Al iy Farward =4 =N 4 @- 35 X AN 1y @ -

Frarm: ?' Sent:  ‘Wed 2/13/2008 3:30 PM
To:

e

Subject:  Online Hazardous Material Use Certificate Syskem - Add Invaice

This iz an Automated Message from the Montgomery County, MD Online Hazardous
Material Use Certificate System.

in Invoice has been generated for the facility.

Facility ID: 60832
Facility MNatne: AEC WELDING, IINC.

71 © 2008 www.idsiinternational.com



Pay Fees Steps

DSt

ﬂ
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\ Invoice Number | Invoice Type Invoice Amount($) Received Amount($) Adjustment Amount($) Due($) Payment(s5)
V] 3 Certificate Application Fee 175.00 0.00 0.00 | 175.00 | Pav Mow
Number of invoices : 2

— Pay Selected | Mext Step

«>

@ Identify amount to be paid.

Select Amount

@  Invoice Amount: $175.00
Balance Due: $0.00

Select Payment Method
Check

Account Number:

Check Number:

Bank Name:

Check Date:

~ Online Payment (Credit card or ACH)

Cancel Submit

12

© 2008

www.idsiinternational.com



Pay Fees by Check

Select Check
Commitment If
Check, enter
Details. Click
Submit.

Select Amount

=1 Invoice Amount: $175.00
Balance Due: $0.00

Select Payment Method

® Check
Account Number:  [287654987658
Check Number: |?589553

Bank Name:

|
|
|Ban|-c of America |
|

Check Date: [2/5/2004]

Online Payment (Credit card or ACH)

Cancel | Submit |

73

5a

Payment Confirmation
Details will be
displayed. If correct,
click Submit. If
incorrect, click Back
to correct.

Confirm your payment details

Light Use Certificate
$175.00
2/6/2008 11:25:14 AM

Fes-Fak:
Amount Paid:

Statement generated on:

To be paid to: Montgomery County, MD
Payment Method: Check

Account Number: 287654987658

Check Number: 7589653

Check Date: 2/5/2008

Bank Name: BANK OF AMERICAL

Back Cancel Submit

© 2008

IDSi Internati

AT

onal

&)

Payment Details
will be displayed.
Click Next Step to
Continue.

Fee For:

Light Use Certificate
$175.00
2/6/2008 11:25:14 AM

Amount Paid:

Statement generated on:

To be paid to: Montgomery County, MD
Payment Method: Check

Account Number: 2876545987658

Check Number: 7589653

Check Date: 2/s/2008

BANK OF AMERICAL

Next Step

Bank Name:

w2 IDST

TOANTERNATIONAL
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Pay Fees Online

Payment.

Select Online

Select Amount

Balance Due: $0.00

Select Payment Method
Check

Account Number:
Check Number:
Bank Name:

Check Date:

® Invoice Amount: $175.00

I Cnline Payment (Credit card or ACH)

Cancel Submit

74

Fee Amount

displayed. If
click Submit

to correct.

Details will be

. f
incorrect, click Back

correct,

Confirm your payment details

Fee For:

Amount Paid:

Statement generated on:
To be paid to:

Bayment Method:

Back Cancel

Light Use Certificate
$175.00

2/6/2008 11:25:14 AM
Montgomery County, MD

Online Payment

Submit

© 2008

IDS?

TOANTERNATIONAL

o

Enter Credit Card
Information.

Total Amount($): 175.00

Billing Address:

Address: [108 craBB AVENUE |

City: [ROCKVILLE |
State: |A.I.a_.l.:-rama ] '

Zip:

Email: [michael@cottone.com |

Information about your credit card:

Cardholder's Name: [MICHAEL B. CoTTONE |
Credit Card Number: [5864852378964521 |
Expiration Date: |11_ .;.| |2D‘Li_V|
Signature Panel Code:

Back Cancel | [ Process the Payment ]

www.idsiinternational.com
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STEP — 7
Certification Detalls

Step 7
:‘: i ;n. ;
Coertification Details
s o L e o R
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Enter Certification Detalls Steps

Complete Certification details.

[V 1 understand that I am going to officially submit this Hazardous Material Use

Certificate application and associated information to authorities. 1 also realize that
once this submission is completed, I cannot edit the information and it will

become an official archive for authorities.
Mame of Corporate Respaonsible Officer: |MICHAEL RICHARDSON ‘-.-"innal-cut|
Official Title: [HEALTH SAFETY & ENVIRONMENT]

Cancel ] Submit I

76
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@ Admin and Submitter are notified about successful submission.

-] Online Hazardous Material Use Certificate System - Submitted Certificate Application - Messa... =L s

File  Edit “iew Insert Format Tools  Actions  Help

CuReply  lReplyto 81 (5 Forward =4 o BEX e-er N g @

Frarm: gent:  Tue 2/5/2008 4:45 PM
Ta:

o

Subject:  Online Hazardous Material Use Certificate Syskem - Submitted Certificate Application

Thiz iz an Automated Message from the Montgomery County, MD Online Hazardous
Material Use Certificate Syatem.

At Z/5/2008 3:5/:05 PM the following activity took place:

Aoetivity Type : Submitted Certificate Application
Facility ID HE

Facility Name : ARAMCO TRANIMIZSICONS

bddress

GLITHERSEURG, MD-Z20879.
Certificate Application ID @ 6085

7 © 2008 www.idsiinternational.com
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Select the facility to renew. @ Select the option to Renew. o

Montgomery County, Mp SRR AAMCO TRANSMISSIONS (fid:4)
ey e e
o e 1/7/2008 10:56:43 AN GAITHERSBURG, MD 20879
cachan Phone: (301)2993661 N
: : Use Type: General Use (Initial)
— Current Application Status: Approved
R Frcttylipdate gser profie Click here to renew your Certificate application
s At s e | [AD I e (2 + Click here to request for an extension
T Last Updated: 9/14/2007
o Certification Date: 2/5/2008 3:56:08 PM
ﬁ!l:BCSEhF[;HIJKLI::I‘OPIQFSTUVWXYIUﬂIEr LESt ApprﬂvEd: E‘HE‘IFEDUE E:UE: 18 PM
[11 ) Page 1 of 1 (Total Results:1)
. Hazmat Use Certificate
= SG 1

11 Page 1 of 1 (Total Results: 1)
Show\m rows per page

N\
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80

Edit Facility Information.

oA

Facility ID

Facility Mame

Street Number

Street Direction

Street Name

Street Type

Street Unit

Street Unit Description
Cross Street Mame

City

State

Zip Code

FPhone

Municipality

County

% EIN(Tax ID Number)
EPSC Mumber

(For SAaRA filers who hawve
registered with the Maryland
Department of the

Environment Online Tier II
Reporting Sy=stem)

Praevious page

PAAMCO TRANSMISSIOMNS
: g4z

i MNorth

¢ FREDERICK

PoAve.

POWATKINS MILL ROALD
t GAITHERSBURG

¢ Maryland

t 20879

¢ (30112993661

P Montgomery
! 52-0911957

1234

Edit | Mext Step

IDS?

TOANTERNATIONAL

F |

Windows Internet Explorer les |

5\ ? ) You are about to EDIT Facility datal Continue?

’ 2K ] [ Cancel

www.idsiinternational.com
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IDSi Internati ;ha[
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Save changes and proceed to the next step.

|AAMCO TRANSMISSIONS

Facility Name :
Street Number : |g43 |
Street Direction :

[FREDERICK

Street Name :

Street Type : lave. -]

Street Unit :

H

Street Unit Description :

Cross Street Name : |WATKINS MILL ROAD

City [GArTHERSBURG |
State : Maryland -
Zip Code : [z0879 |
Phone [(z01)2933861 |
Municipality : [ Mot Applicable -
County : Montgomery -

[520911957 |
© EIN(Tax ID Number) :

[1234 |

EPSC Number :

(For SARA filers who have registered
with the Maryland Department of the
Environment Online Tier [I Reporting

System)
Cancel Save

Facility ID

Facility Mame

Street Number

Street Direction

Street Name

Street Type

Street Unit

Street Unit Description
Cross Street Name

City

State

Zip Code

Phone

Municipality

County

%W EIN(Tax ID Number)
EPSC Number

(For SARA filers who have
registered with the Maryland
Department of the

Enwvircnment Cnline Tier II
Reporting System)

Previous pages

A4
ALAMCO TRANSMISSIONS
943

North

FRECDERICHK

Ave.

WATKINS MILL ROAD
GAITHERSEBURG
Maryland

20879

(301)2993661

Montgomery
52-0911957

1234

Edit Mext Step \

]

www.idsiinternational.com
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1) You can click on any of the sections to directly
enter the information. For example you need to
only change the facility address under the
Facility Information, then click on STEP 1 and
click on Facility Details section and click edit
button and follow the steps.

Step S‘Step [

Step 1|Step 2|Step 2
ﬁ == : 1 ik
£ [lLh{

Identification




z
nnnnnnnnnnnnnn

Initial/Renewal Submissions .O N

IDSi Internatiﬁﬁal

ﬂ

STEP -1
Faclility Information

Step 1

Identification Additional Info CRO Corporate Info Emergency Contacts Site Plan Risk Institutions Demographic Report

83 © 2008 www.idsiinternational.com



Enter Facility Information Steps
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Add Facility

LUl sTal Y| Update User Profile

DS

“] ANTERNATIONAL

Strest Uit :

Street Unit Description :

Cross Street Name :

EIN(Tax 1D Number) :
EPSC Number :

of the Envirenment Onling Tier II Reporting System)

Cancel

{For SARA filers who have registered with the Maryland Department L ]

Save

— Select One — »

© 2008

www.idsiinternational.com
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Add Facility|Update User Profile

Certificate Application Status @ | All 7| IsPool:

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other

Click on table header to sort and filter selections.

[1]

LAl b
Certificate Application (Al =1 Certificate Application
Category ¢ LiN — Mode :
Search

Page 1 of 1 (Total Results:1)

D Eacility Name/

(' Hazmat Use Certificate
lete

Show |10 rows per page

Address Bl ooy Cat Apply/ | Expiration | Appin. | Appln.
€09TY | penew | Date Status | Mode
ABC W DING,
t
12 of
SILVER SPRING, Initiated
MD 20910
[1]

Page 1 of 1 (Total Results:1)

85
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Steps IDSi International
<«
STEP -2

Certification Category

b
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Enter Certification Category O @
Steps IDSi Internati

@ Select the Date Received, Certificate Type, and Submitter <«
Certification Details.

Type of Certification :

Initial © Renewal
Application Received Date : l:l

Certificate Type : |"5E|Ed One-- v| Windows Internet Explorer [ea
0 Check here if your facility stores any Extremely Hazardous Substances more than its Threshold Planning Quantity.
Click here to view chemicals with EHSTPQ

‘ ' : The Certificste applicstion detalls has been entered successiully with Cerificste applicstion I0 6034,

Checl: Here if facility is a laboratory under the direct supervision of a technically qualified individual.

Check here if vour facility dispenses fuels.

Check Here if facility have permanent above ground sterage tank installed in accordance with National Fire
Protection Asscciation Standard MNo.20, Flammakble and Combustible liquid cede, and approved by Fire marshal.

Check Here if Pool

O OoO

Certified Date : | |

Name of the person Certified : | |

Title of the person Certified : | |

Change in Physical Location? Yes O No @

Change in ownership? Yes () No @

Is this a new Facility? Yes () No @

I= t_hls a federal, state, or local government Yes @ No ®
entity?

Cancel || Proceed To Next Step I

www.idsiinternational.com
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Generate Invoice Steps

STEP -3
Generate Invoice
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Generate Invoice Steps

Certificate application with ID:6092 has been added successfully.

Request Extention - This link helps to reguest the filing date extension.

Create Automatic Invoice for Certificate application Da@link helps to create new invoice for the certificate application.

List Facilities - Thie Nk Relps T go back to List Facilities Page.

MNext Step |

Windows Internet Explorer e

/ ' 'l-.,‘ Imvoice has been added successfully.

—

Invoice Number Invoice Type Invoice Amount(%) Received Amount(s) Adjustment Amount($) Due(%) Payment(s)

11 Certificate Application Fee 175.00 0.00 0.00 | 175.00

Mumber of invoices : 1

www.idsiinternational.com
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Application

Extension

Extension Request
Extension Approve
Extension Rejection




Extension Submission & Approval
Process

Click the Complgte Reweyv

Extension Extension Extension
Enter URL > URL Form »1 Requests
Submitter Submitter Submitter Admin

Extension

IDSi Internatinhal

Yes

DS

“] ANTERNATIONAL

Approve
Extension »1 Extension Fee
Is applied.
Admin System

a

www.idsiinternational.com
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Extension Request Steps

©

oY

-

Select the facility to request
extension

Vl ﬂ'ﬂ'iﬁ itta

Ga& 10 20

Cartificate Application Status + | All

v 1= Pool ¢ [E I
Certificate Application [l e | Certificate Application [l -
s Al —x} Mode : = :
Search

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other
Click on table header to sort and filter selections.

Add Facility|Update User Profile

[11 Page 1 of 1 (Total Results:1)
Hazmat Use Certificate
o %Mi Hunicmaliy | bolet: Category | APPlY/ | Expiration Appin.  Appln.
Renew | Dale Status | Mode
[HE: VELDIN
# siver e Intacez
MD 20910
11 Page 1 of 1 (Total Results: 1)
Show\lﬂ rows per page

AN
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Click the option to request
extension

IDS?

TOANTERNATIONAL

«>

Facility Name : TAKOMA JUNCTION CITGO (fid:5357

Facility Address :
TAKOMA PARK, MD 20912
Ph:(703)4069317

Use Type : Light Use (Initial)

Current Application Status : Initiated
Click here to request for an extension

Continue with the application process

Last Updated Date : 1/24/2005

Certification Date :

Welcome to the Online Hazardous Material Use Certificate System.

www.idsiinternational.com
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@ Enter reason

Enter the number of days for extending the filing date

EE |

Reason for extending the filing date :

Expected chemicals =
are still not added
to the inventory.

Cancel | Save |

@ Request is sent to admin

Windows Internet Explorer

' The request far extending the filing date has been sent to the Montgomery County, MD Administrator, You will be contacted by email vwhen your
request has been approved.

94
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SARA Reports

Reporting SARA User Certificates
Synchronization Logs




SARA Reporting Process

Go Back to Certification
Category and change

the category and
continue

Complete
New User
Registration Form

State System

&

|-

IDSi International

A 4
If SARA Redirect to Do you have
Enter URL Certification State Submit Enter URL
State URL
Category User Accoun
Submit User State Submit User State Submit User
Complete Notification of CC:rrtTi]fFi)cl:(;ttee
pie .| Data Syncto - Data Sync N Enter URL - o
Submission . > > Submission
County System to Submitter
Process
State Submit User System System Submit User Submit User

(ERT °
oy TIS

INTERNATIONAL

Enter with the new user account



SARA Reporting Steps

@ Pick the Certificate Category.

Light Use Facility Certificate
General Use Facility Certificate
. High Use Facility Certificate

SARA Use Facility Certificate

Click here to view chemicals with EHSTPQ

V]
[
] Check here if vour facility dispenses fuels.
Ol
O

Check here if vour facility i= a Fool.

Cancel ] Continue |

Check here if vour facility stores any Extremely Hazardous Substances more than its Threshold Flanning Quantity.

Check here if vour facility i= a laboratory under the direct supervision of a technically gualified individual.

Checlk here if yvour facility has permanent above ground storage tank installed in accordance with National Fire
Protection Association Standard Mo.30, Flammable and Combustible liguid code, and i= approved by Fire marshal.

IDS?

TOANTERNATIONAL

Certificate Instructions

97 © 2008
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SARA Reporting Steps o

Add MOTTRS ID Number.

You did not provide the EPSC Number while adding the facility.

You have registered with the Montgomery County, MD system and identified that you are filing as a SARA facility. SARA/Tier II Reports are filed annually with the SERC, LEPC, and Fire Departments
by March 1. Montgomery County, MD and Maryland Department of the Environment (MDE), acting on behalf of the MD SERC, have partnered to make SARA submissions easier for you and more
streamlined for both agencies.

Click below to link to the statewide Maryland Online Tier II Reporting System (MOTTRS). You must log into the MOTTRS system with your MOTTRS account. If you do not have a MOTTRS account, you
must register for one. If you are filing for the first time on MOTTRS, complete the report and certify it online. If you are repeat submitter, just edit your saved report and certify it online. The
information entered in MOTTRS will be automatically sent to the Montgomery County, MD system. The report transfer will occur automatically within 24 hours of yvour submission in the MOTTRS

systemn. The data will be shared with the Fire Departments. Using this process, you only need to submit the SARA chemical inventory information once and it will be automatically shared with SERC,
LEPC, and Fire Departments.

Once the data i transferred to the Montgomery County system, you will be notified by email to continue vour Hazardous Material Use Certificate application. You are still responsible for meeting all

additional epecific requirements for the SERC and Montgomery County, MD such as fee payments and hard copy certifications separately. Only the report data will be shared between the SERC and
Montgomery County, MD LEPC.

Successfully completing all requirements for the SERC and LEPC will satisfy requirements for submission to the SERC, LEPC, and Fire Department.
Click here to link to MOTTRS

List Facilities

EPSC Number : |55¢532455

(For SARA filers who have registered with the
Maryland Department of the Environment
Online Tier II Reporting System)

EPSC Number : |
(For SARA filers who have registered with the
Maryland Department of the Environment
Online Tier II Reporting System)

Cancel | Cancel Save

Save |

Windows Internet Explorer [es ]
L |

' : EPSC Mumber has been updated successfully.

www.idsiinternational.com
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SARA Reporting Steps o

IDSi Internatiﬁhal

Link to MOTTRS (Maryland Online Tier Two Reporting System). 40

SARA Chemical Inventory Submission Process

You have registered with the Montgomery County, MD system and identified that you are filing as a SARA facility. SARA/Tier II Reports are filed annually with the SERC, LEFC, and Fire Departments

by March 1. Montgomery County, MD and Maryland Department of the Environment (MDE), acting on behalf of the MD SERC, have partnered to make SARA submissions easier for yvou and more
streamlined for both agencies.

Click below to link to the statewide Maryland COnline Tier II Reporting System (MOTTRS). You must log into the MOTTRS system with yvour MOTTRS account. If yvou do not have a MOTTRS account, vou
must register for one. If you are filing for the first time on MOTTRS, complete the report and certify it online. If you are repeat submitter, just edit your saved report and certify it online. The
information entered in MOTTRS will be automatically sent to the Montgomery County, MD system. The report transfer will occur automatically within 24 hours of your submission in the MOTTRS

=ystem. The data will be shared with the Fire Departments. Using this process, you only need to submit the SARA chemical inventory information ocnce and it will be automatically shared with SERC,
LEPC, and Fire Departments.

Once the data is transferred to the Montgomery County system, yvou will be notified bv email to continue vour Hazardous Material Use Certificate application. You are still responsible for meeting all

additicnal specific requirements for the SERC and Montgomery County, MD such ac fee pavments and hard copwy certifications separatelv. Only the report data will be shared between the SERC and
Montgomery County, MD LEPC.

Successfully completing all requirements for the SERC and LEPC will satisfy requirements for submission to the SERC, LEPC, and Fire Department.
Click here to link to MOTTR

List Facilities

Maryland Department of the Environment Online Tier Il Reporting System
MDE 1800 Washington Boulevard, Baltimore, MD 21230 .
* | 410.537.3800 * 1800.632.6101 Reporting Year : 2007

If you have not already registered, you must register your company before using this Online
Reporting System

Register Now |
Sign In |
Reset your password? Forgot your password? | Help on Tier Il reporting

www.idsiinternational.com



Useful Tips/ Notes
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1) Synchronization is set up daily at 1:00 AM

2) Only certified SARA Reports are synchronized
to Montgomery County database.

3) An emall is generated to the submitter when
the SARA report is synched to the
Montgomery County database so that user can
log iInto Montgomery system and complete
Certificate Application submission.
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Renewal

Certificate
Submission




Enter Renewal Submission

Steps

% IDS1
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ﬂ

Select the facility to renew
Or click the Renew icon.

'Hazardous Material Use Certificate System
hpsubmit]Submittar]
1/7/2008 10:36:43 AM

a&sé 2@

Add Facility|Update User Profile

Cartificate Application Status : | All v| 1= Poal: LAl |
Certifi I ertificate Appl| I 1
Category IA” ! ode ¢ A”

Search

AIABCDEFGHIJKLMNOPQRSTUVWXY Z Other
Click on table header to sort and filter selections.

1] Page 1 of 1 (Total Results:1)

. Hazmat Use Certificate
Facility Name/ . "
ID Municipality S~
ID | address Municipality | Delete | @ ory| Apply/ | Expiration | Appin. | Appln.
Renew Date Status Mode
[ABC WELDIN:
TNC]
Not
12
SILVER SPRING, Initiated
MD 20810
11 Page 1 of 1 (Total Results: 1)

Show ED rows per page

N\
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—

Select the option to Renew.

o«

AAMCO TRANSMISSIONS (fid:4)

GAITHERSBURG, MD 20879

Phone: (301)2993661

Use Type: General Use (Initial)

Current Application Status: &pproved

our Certificate application

Click here to renew
Click here to request for an extension

Last Updated: 9/14/2007
Certification Date: 2/5/2008 3:56:08 PM
Last Approved: 2/6/2008 2:06:18 PM

www.idsiinternational.com
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Steps
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Cannot edit Facility Info, but can edit Category or Chemicals. Save

changes and proceed to the next step.

|AAMCD TRANSMISSIONS

Facility Name :
Street Number : |943 |
Street Direction : [Narth - |
Street Name : [FREDERICK
| Ave. -

Street Type :

| -

Street Unit :

Street Unit Description :

|WATKINS MILL ROAD

Cross Street Name :

City [GaITHERSBURG |
State : | Maryland -l
Zip Code : [20873 |
Phone [(z01)2933861 |
Municipality : | Not Applicable
County : | Montgomery -

[520911957 |
L] EIN(Tax ID Number) :

[1234 |

EPSC Mumber :

(For SARA filers who have registered
with the Maryland Department of the
Environment Online Tier II Reporting

System)
Cancel Save

-

Facility ID

Facility Mame

Street Number

Street Direction

Street Name

Street Type

Street Unit

Street Unit Description
Cross Street Name

City

State

Zip Code

Phone

Municipality

County

%W EIN(Tax ID Number)
EPSC Number

(For SARA filers who have
registered with the Maryland
Department of the

Enwvircnment Cnline Tier II
Reporting System)

Previous pages

A4
ALAMCO TRANSMISSIONS
943

North

FRECDERICHK

Ave.

WATKINS MILL ROAD
GAITHERSEBURG
Maryland

20879

(301)2993661

Montgomery
52-0911957

1234

Edit Mext Step \

]

www.idsiinternational.com
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Useful Tips/Notes

1) You can click on any of the sections to directly
enter the information. For example you need to
only change the facility address under the
Facility Information, then click on STEP 1 and
click on Facility Details section and click edit
button and follow the steps.

Step S‘Step [

Step 1|Step 2|Step 2
ﬁ == : 1 ik
£ [lLh{

Identification
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QUESTIONS?
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