
INFORMAL SOLICITATION # 1163472 

ECONOMIC DEVELOPMENT CONSULTING ASSISTANCE 
REISSUANCE AS NON-LSBRP 

Solicitation # 1163472 was originally advertised under the Local Small Business Reserve 
Program (LSBRP) on October 20, 2023 and closed on November 3, 2023. Montgomery County 
did not receive any viable LSBRP responses to the original advertisement.  

To procure a viable vendor, the solicitation is being reissued as a non-LSBRP solicitation. Any 
vendor that meets the requirements of the solicitation and is registered to do business in, and in 
good standing with, the State of Maryland is encouraged to respond. 

The re-advertisement period to submit a response is from November 21, 2023 to December 1, 
2023. Please ensure all required information stipulated within the solicitation is submitted with 
your response. 

If you have any questions, please contact Stephen Mathany at: 
Stephen.Mathany@montgomerycountymd.gov. 

Solicitation Amendment # ___ 
Revised page _ 
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MONTGOMERY COUNTY COUNCIL 

ROCKVILLE, MARYLAND 

November 20, 2023 

The Montgomery County Council is interested in retaining the services of a 
qualified independent consultant to provide assistance on economic development and 
related issues for the County Council. The consultant will assist with policy and budget 
analysis focused on economic development and related issues under consideration by the County 
Council, Council committees, and Council appointed committees and task forces.  

If you would be interested in providing this service, please send your proposal, 
including the rate you would charge per hour.  Payment would be made upon submission 
of an invoice for projects completed within a specific number of hours and satisfactorily 
performed as determined by me. 

If this solicitation is of interest to you, please respond to Stephen Mathany by 5:00 
p.m. on December 1, 2023, with your proposal.  Responses can be sent by e-mail
(stephen.mathany@montgomerycountymd.gov).

It is the intent of the Council to award this contract to the offeror with the greatest 
experience who is both responsible and responsive to this solicitation.  If you have any 
questions, please contact Stephen Mathany at (240) 777-7905 or by e-mail at 
stephen.mathany@montgomerycountymd.gov. 

Marlene Michaelson 
Executive Director 
Montgomery County Council 

Attachments: 
Scope of Work 
General Conditions 
Fee Schedule 
Mandatory Insurance Requirements 
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Informal Solicitation #1163472 

INFORMAL SOLICITATION #1163472 

Subject:  Economic Development Consulting Assistance 

Client:  County Council 

Submission Deadline:  December 1, 2023 

Responses should be delivered via email to stephen.mathany@montgomerycountymd.gov.  No 
proposal will be accepted after the established delivery due date. 

Questions should be directed to:  stephen.mathany@montgomerycountymd.gov 

SCOPE OF WORK 

The Office of the County Council is seeking a contractor to assist with policy and budget 
analysis focused on economic development and related issues under consideration by the County 
Council, Council committees, and Council appointed committees and task forces. Work would 
focus on issues under consideration by the Council’s Economic Development Committee. In this 
role, the Contractor will analyze major program, policy, budget, or legislative issue areas; 
conduct relevant research, provide policy advice and guidance to the elected officials; and may 
be asked to present information to elected officials in public meetings.  

REQUIREMENTS 

The ideal contractor for the Economic Development Analyst role would have: 

• Experience working on economic development matters;
• Strong qualitative and quantitative analytical skills including fiscal, data, and policy

analysis skills;
• Exceptional communication and interpersonal skills, including the ability to work

effectively with elected/appointed officials and community leaders;
• The ability to prepare written documents that convey complex information clearly and

concisely;
• An interest in enhancing the efficiency and effectiveness of local government programs

and services; and
• Experience in local, state, or federal government

COMPENSATION 

The maximum annual compensation payable by the County for all goods and services provided 
under the resulting Contract must not exceed $50,000.  It is anticipated that the work could vary 
from week to week, depending on the schedule of meetings for the Economic Development 
Committee and when economic development issues are scheduled for the Council. Work would 
begin on the signing of a contract by the Director of Procurement. 
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Informal Solicitation #1163472 

EVALUATION CRITERIA AND AWARD METHOD 

Upon receipt of the proposals, the Review Committee will review and evaluate all proposals in 
accordance with the following criteria:  

Written Proposal Evaluation Criteria Points 

Examples of experience reviewing, analyzing, or implementing economic development 
programs and policies at the state or local government level; 40 

Overall quality, clarity, and responsiveness of the proposal and understanding of the work to be 
performed in accordance with the Council’s needs 20 

Examples of experience preparing clear written reports on policy issues; 15 
Examples of experience conducting clear oral presentations to government officials, the 
public, and the press 10 

Price per hour 10 

Documentation of experience working effectively with elected and appointed officials, 
heads of agencies and departments, other government officials, or leaders in the private 
sector and civic organizations. 

5 

Total 100 

Interview Proposal Evaluation Criteria Points 

Examples of experience reviewing, analyzing, or implementing economic development 
programs and policies at the state or local government level; 40 

Overall quality, clarity, and responsiveness of the proposal and understanding of the work to be 
performed in accordance with the Council’s needs 20 

Examples of experience preparing clear written reports on policy issues; 15 
Examples of experience conducting clear oral presentations to government officials, the 
public, and the press 10 

Price per hour 10 

Documentation of experience working effectively with elected and appointed officials, 
heads of agencies and departments, other government officials, or leaders in the private 
sector and civic organizations. 

5 

Total 100 

Vendor interviews will be conducted virtually with offerors that achieve a score of at least 80 
points on the submitted written proposal.  The award will be based on the highest-ranked written 
proposal and the interview score. 
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Informal Solicitation #1163472 
 
 

PROPOSAL SUBMISSIONS 
 
FAILURE OF AN OFFEROR TO SUBMIT ALL REQUIRED PROPOSAL SUBMISSIONS 
MAY RENDER YOUR PROPOSAL UNACCEPTABLE AS DETERMINED BY THE 
DIRECTOR, OFFICE OF PROCUREMENT. 
 
Offerors must submit proposals in the format below.  Written proposals will be evaluated on only 
what is submitted.  The offeror must submit sufficient information to enable the Using 
Department to evaluate the offeror’s capabilities and experience.  Proposals must include the 
following information: 

 
A. A cover letter with a brief description of the firm, including the offeror’s name, 

address, telephone number, and email address.  
B. A description of offeror’s knowledge and working experience in relation to the 

Scope of Work described in this informal.   
C. The acknowledgment of this solicitation must be submitted and signed by a 

person authorized to bind the offeror to the proposal. 
D. At least three references that may be contacted to attest to the quality and 

timeliness of the offeror’s work of similar nature and scope to the scope required 
by the County. 

E. This solicitation is subject to the Wage Requirements Law; the offeror must 
submit the appropriate Wage Requirements Law forms found at: 
(www.montgomerycountymd.gov/PRO/Resources/Files/SolForm/PMMD-
177.pdf).  Failure to submit and complete the required material information on the 
form(s) may cause the offeror’s proposal to be unacceptable under County law 
and the proposal may be rejected. 

F. Minority, Female, Disabled Persons Subcontractor Performance Plan 
(www.montgomerycountymd.gov/PRO/Resources/Files/SolForm/PMMD-
65.pdf).  To ensure a contract can move forward as a result of this 
solicitation, this plan must be submitted with the offeror’s proposal.   

G. Minority Business Program and Offeror’s Representation – 
(www.montgomerycountymd.gov/PRO/Resources/Files/SolForm/PMMD-90.pdf) 
(see Sample of MFD Report of Payments Received 
(www.montgomerycountymd.gov/PRO/Resources/Files/SolForm/PMMD-97.pdf) 

H. Price proposal (as Attachment B). 
I. Any additional documentation that your firm deems necessary in response to this 

informal. 
 

MANDATORY MINIMUM INSURANCE REQUIREMENTS 
 
The insurance requirements for the contract resulting from this informal solicitation have been 
waved. 
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Informal Solicitation #1163472 
 
 

  
GENERAL TERMS AND CONDITIONS 

 
The General Conditions of Contract Between County and Contractor are incorporated and made 
part of this Informal Solicitation as Attachment A and will be applicable to any contract resulting 
from this Solicitation. 
 

TERM 
 
This contract will be for one year and may be renewed at the end of the one-year period, 
contingent upon the needs of the Council.  Before the Contract term ends, the Director, at his or 
her sole option, may (but is not required to) renew this Contract for two (2) additional terms for 
up to one year each, if the Director determines that renewal is in the best interest of the County.  
Funds have been appropriated for this Contract for the current term.  For any subsequent period 
that the Contract remains in effect, payments under the Contract are contingent upon the 
appropriation and encumbrance of funds.  
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Attachment B 

Fee Schedule 

The Hourly Rate must be provided for each employee who will work on this contract and must be fully 
burdened to include all costs for overhead, benefits, profit, etc.  Hourly rate must not include additional 
payment for hours worked after normal business hours. 

Hourly Rate $______________ 

Any additional costs (i.e. Travel) must be itemized below as part of the proposal. 
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Attachment B 

Fee Schedule 

The Hourly Rate must be provided for each employee who will work on this contract and must be fully 
burdened to include all costs for overhead, benefits, profit, etc.  Hourly rate must not include additional 
payment for hours worked after normal business hours. 
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DEPARTMENT OF FINANCE 

     Marc Elrich  Michael Coveyou 
C o u n t y  E x e c u t i v e   D i r e c t o r  

Division of Risk Management 
101 Monroe Street, 15th Floor, Rockville, Maryland  20850 

(240) 777-8920       fax  (240) 777-8868

M E M O R A N D U M 

October 13, 2023 

TO: Stephen Mathany, Contract Manager 
Office of the County Council 

FROM:  Sam Mynatt, Insurance Manager       
Division of Risk Management, Department of Finance 

SUBJECT: Mandatory Insurance Requirements – Informal Solicitation – Act as an Economic 
Development Analyst 
Solicitation #1163472 @ $50,000 

The County Council occasionally signs contracts for economic development 
policy analysis and research to be performed for the council members. The contractor’s work is 
monitored by staff, and no independent decisions are made by contractor(s). Based on these 
circumstances, it is my recommendation that the insurance requirements for this type of contract 
agreement be waived. This waiver of insurance requirements is only valid for this type of work 
and services and all other contracts must be reviewed for insurance provisions. 

If there are any questions, please let me know.  I can be reached at (240) 777-8920. 

J:\Insurance Section\Requirement Letters\County Council\Informal Solicitation 1163472 MIR Waiver Economic Development Analyst 
2023-10-13.docx 
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