
Pink Slips

Completing Entry of 

Stormwater 

Management Facility 

Data



 http://dps60/H8/

Login with  Hansen specific username 

and password

Hansen
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Choose Project Tab 

Click ‘Lookup Application’

 Insert SEDCONPMT into 

Application # field and 

click the Search button 

Click the A/P # to open up 

application
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 “Job Description” tab

 Approval Date

 Final Dates

 Project Name

Note parent project # on 
bottom of pink slip as it is also 

Use Application Number

 “Related Records” tab

 “Use” Permit under 

Other Applications

Click the Use 

application Number
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 “Application Details” 

tab

Click on “Stormwater 

Facility” to open

*helps determine
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Documentum

 http://dps2/webtopdev

 Login with county username and password

 Save files in: \\depprod\DOC\

 In folder titled:  SEQNO

Create Folders:

ASBUILT

 SEQNO_AB

DOCUMENT

 SEQNO _ Comps

 SEQNO _ E&C

PHOTO

 (empty)

6



o AB = AsBuilt Plans

o Found under Section ‘DRAW’

o Must be Stamped

o Use these plans to determine 

the below fields

Click on 

Find 

Documents

Enter in 

SEDCONPMT

# and click 

search
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 E&C = Easements and Covenants

 Found under Section ‘CERT’

 Use covenant to determine

 Comps = Computations

 Found under Section ‘RPTS’

 Click on Find 

Documents

 Enter in 

SW_FILE # 

and search
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Georeferencing

 Read  the Asbuilt and find all Stormwater Management Facilities

 Choose which pages of the AsBuilt should be georeferenced in 
order to place points for each facility and save those pages to 

 G:\ITGIS\SWF\Facilities\SEQNO

 Each page saved with naming convention
SEQNO_1
SEQNO_2…etc.

 When georeferenced, save link file with same name as 
page file.

Placing Points

 Place a point in the GIS SWFAC layer for each facility.

 Ponds – on the riser

 Underground – on access Manhole, if found

 Drywells – on cleanouts

 Center of facility on plan if in doubt

 How to determine fields not already discussed

 Location of point

 Field calculations

 Type of Facility and Department 

GIS
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