
Montgomery County Building Energy Benchmarking 

 

Montgomery County Building Energy 
Benchmarking  

QUICK GUIDE: CONNECT WITH 
MONTGOMERYDEP VIA ESPM 

 

 
 

 

A quick guide to CONNECT AND SHARE YOUR BUILDING WITH 
MONTGOMERY COUNTY DEP WITHIN ENERGY STAR PORTFOLIO 
MANAGER.      
 

Additional instructions are available in the full benchmarking 
how-to-guide.  
 

 

Last Updated: Jan 2025 

 

 
 

 

  

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
https://www.montgomerycountymd.gov/DEP/Resources/Files/energy/commercial/Montgomery_County_Benchmarking_How_To.pdf
https://www.montgomerycountymd.gov/DEP/Resources/Files/energy/commercial/Montgomery_County_Benchmarking_How_To.pdf


Montgomery County Building Energy Benchmarking 

 

SHARE YOUR BUILDING WITH MONTGOMERY 
COUNTY DEP WITHIN ENERGY STAR 
PORTFOLIO MANAGER           
Montgomery County uses ENERGY STAR Portfolio Manager’s (ESPM) data sharing capabilities. This allows DEP 
to pull data directly from ESPM and run basic data checks.  

Once you have entered all of the required information into ENERGY STAR Portfolio Manager, the following 
two actions are required of all building owners in order to correctly share your energy use with the County.  

1. Connect your Portfolio Manager account with Montgomery County’s Portfolio Manager account. 

2. Share read-only access for your covered buildings. 

Please note: You will only need to complete these actions once. Unlike previous reporting years, you will 
not receive a separate reporting link to submit your energy data, you will use the Montgomery County 
Benchmarking Reporting Portal to submit your data.  

 
Please follow the steps below to confirm that your building is correctly shared with Montgomery County 
within ENERGY STAR Portfolio Manager and that your MBID has been entered correctly. If you failed to enter 
your MBID in Portfolio Manager, you will continue to receive an error message. 

CONFIRM YOUR ACCOUNT INFORMATION 

1. Confirm that your email address in your Portfolio Manager account is correct. Click on “Account 
Settings” in the upper right-hand corner of the screen.  

2. Confirm that your unique Montgomery County Building IDs have been entered correctly for your 
buildings.  

STEP 1 - CONNECT YOUR PORTFOLIO MANAGER ACCOUNT WITH MONTGOMERY 
COUNTY 

1. Click “Contacts” in the upper right-hand corner of the screen.  
2. Click “Add New Contacts”.  

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
https://portfoliomanager.energystar.gov/pm/login?testEnv=false
https://mcenergybenchmarking.org/
https://mcenergybenchmarking.org/
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3. Search for the username "MontgomeryDEP".  
4. Click 
“Connect”. 

 
5. A pop-up window will appear. Click “Send Connection Request” 

 

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
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Please note: Connection requests must be approved before you can share your buildings. Portfolio Manager 
will approve these requests in cycles of 30 minutes. If you have not received a connection confirmation email 
within one hour of submitting a request, please contact Energy@MontgomeryCountyMD.gov.  

STEP 2 - SHARE READ-ONLY ACCESS TO YOUR DATA WITH MONTGOMERY COUNTY 

Once your account is connected with Montgomery County DEP, you can start sharing properties.  

1. Go to the “Sharing” tab at the top of the page in Portfolio Manager. 

2. Click "Share (or Edit Access) to a property": 

 

3. Select your covered buildings and click “Apply Selection”. 

Please note: If you are sharing a campus with multiple buildings, share both the campus and 
the individual buildings within the campus.  

4. Select “MontgomeryDEP” as the recipient. 
5. Select "Personalized Sharing & Exchange Data ("Custom Orders")" and click “Continue”: 

 

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
mailto:Energy@MontgomeryCountyMD.gov
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6. Select “Exchange Data” for each property. 

 

7. A pop-up window will appear. Specify data attributes and permissions for each property. 

• Select "Read Only Access” for "Property Information" and "All Meter Information." 

• Select “None” for "Goals, Improvements, & Checklists" and "Recognition". 

• Select “Yes” for “Share Forward”. 

 

8. Click “Apply Selections & Authorize Exchange”. 

9. Once you’ve completed Exchange Data access for each property, click “Share Property(ies)”.  

Once the County accepts the shared properties, you’ll receive a confirmation email.  

For additional guidance on sharing properties within Portfolio Manager, click here.  

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
https://www.energystar.gov/buildings/tools-and-resources/how-share-properties-other-users-portfolio-manager
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10. To confirm sharing, you should see “MontgomeryDEP” in the Sharing this Property table of the 
Summary Tab.

 

You will receive a confirmation email within an hour once the property share request has been accepted. If 
you do not receive an email, please check your “spam” or “junk” folder. 

Please note that if you ADD new meters to your property, you will also need to share those with 
MontgomeryDEP. ENERGY STAR Portfolio Manager will prompt you to share any new meters with existing 
connections: 

 

 
Once these steps have been completed, you may return to the Montgomery County Building Energy 
Benchmarking Reporting Portal to finish submitting your report to DEP.  

https://www.montgomerycountymd.gov/dep/energy/commercial/energy-benchmarking.html
https://mcenergybenchmarking.org/
https://mcenergybenchmarking.org/

