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REQUESTING AN EXTENSION  
Extensions up to 30 days beyond the June 1 deadline are available. Additional extensions may be granted to 
buildings with extenuating circumstances. Extenuating circumstances may include, but are not necessarily 
limited to: 

 
1. Utility data delays - Owners must provide written documentation of utility data requests and either 

lack of response and/or response from utility detailing reason(s) for not being able to get data in a 
timely manner. This will not be considered for buildings that failed to follow our How-To Guide.  

2. Third-party verification delay - Owners must demonstrate that they have engaged a third-party 
verifier and that they are unable to complete the verification by the deadline.  

3. DEP delay - Owner must provide evidence that requests were made to the DEP team and timely 
responses were not received.   

4. Other -  A building owner may apply for an extension for another reason, but will need to provide 
documentation and explanation of their situation.  

EXTENSION INSTRUCTIONS FOR BUILDING OWNERS 

 
1. Navigate to the “My Buildings” page of the Montgomery County Building Energy Benchmarking 

Reporting Portal. (You may need to create an account and claim your building. We recommend 
searching by building ID.) 
 

2. Click “Extensions” from the Actions column: 

 

3. Provide the reason for extension and attach any documentation demonstrating the extenuating 
circumstance.  
 

4. Click “Submit”.  The DEP Team will review your extension request and may follow up for more 
information.  
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