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Do not leave any space blank without giving an explanation. This avoids potential  
delays in the approval of your Annual Report, or the need for additional discussion  
between you and the County. 

Voluntary Materials for Recycling, Reuse or Source Reduction: 
List any other materials your business recycles, reuses or reduces through a waste reduction 

program, such as: computer equipment, toner cartridges, wood pallets, etc. 

BOTTOM ROW: 

Solid Waste for Disposal Only: 
Provide the quantity of solid waste that was disposed during the calendar year for which you 

are filing this report. Your collector may be able to provide this information. Identify the total num-
ber and size of container(s) used to store solid waste for disposal (trash), the number of pick-ups 
per month, and the name of the hauler or collector that transports your business’ solid waste to a 
facility for disposal. For example, 1-twenty cubic yard compactor x 4 times a month. If you leave 
this information blank, your annual report will be considered incomplete and DSWS will contact 
you in writing or by telephone to determine this information. 

Signature Lines: 
The person preparing the Annual Report must sign the form and print his/her name and the 

company name. In addition, a corporate officer responsible for overseeing compliance with the 
regulations must also sign the form and print her/his name. Annual reports will not be accepted 
without both signatures. 

ITEMS ON PAGE 3: 

Required Information: 
Provide information about the progress in waste reduction and reuse efforts under taken, as 

well as a description of the property management’s or business’ efforts to educate tenants and/or 
employees about its recycling program. Also provide information about procurement and buying 
practices that your business has instituted for buying recycled-content products. 

Copies of Annual Report: 
Please make copies of the blank form for you to file this report. An on-line version of the  

annual report can be found on the SORRT (Smart Organizations Reduce and Recycle Tons) 
website at www.montgomerycountymd.gov/recycling. You may also call DSWS at 3-1-1 or  
(240) 777-0311 to receive a copy in the mail. 

ANNUAL BUSINESS RECYCLING AND WASTE REDUCTION REPORT 
Refer to the Montgomery County Business Recycling Regulation Handbook for guidance on recycling and completing this Report. 

Send completed Report to: Division of Solid Waste Services, Attn: SORRT, 101 Monroe Street, 6th Floor, Rockville, MD 20850 
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WASTE REDUCTION/REUSE AND EDUCATION REQUIREMENTS 
TO BE INCLUDED WITH BUSINESS RECYCLING ANNUAL REPORT 
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WASTE REDUCTION/REUSE AND EDUCATION REQUIREMENTS 
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