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FCC PERMIT APPLICATION AND RENEWAL 

1. All users MUST have an account to use DPS eServices.  Use the following URL to access eServices
https://permittingservices.montgomerycountymd.gov/account/Login.aspx

2. To create an account, please click on “Create an Account” and follow the screen prompts.  If you
already have a DPS eServices account, log in and go to Step 4. Be sure to use a general or business
email address for easy access and renewal.

3. After you have created your account, you may log into eServices.

4. On the Main page please select “Renew Permit” or “Apply for a New Permit” and then select “Fire
Code Compliance.”

5. For renewals, enter your 6-digit Fire Code Compliance Permit number and use the “Submit” button to 
continue. For new permits, go on to Step 6.

6. The Applicant Information screen will load. Enter your information or verify that your information is 
correct and click on “Check and Continue.” Ensure you have entered an after-hours contact for your 
place of business to be utilized by the Fire Marshal during an emergency. You will come to a summary 
screen.  When you click the Electronic Signature box you will be taken to the fee page where you may 
pay the application fee.  Additional fees for fire protection system endorsements may be added and must 
be paid prior to permit issuance. You will be notified of any outstanding balance by a permit technician. 
You may pay these fees with a credit card or electronic check.

7. If there are systems endorsements (i.e. fire alarm, wet sprinkler system, etc.) associated with the FCC 
permit, you must submit the current annual inspection, testing, and maintenance reports through ePlans 
for review with your FCC permit application.  You will receive an email with the “task” to upload 
documents into ePlans.

8. Once your application is received you will be contacted by DPS staff to schedule your fire and life 
safety inspection, if required.

9. When the application review/inspection has been passed by Fire Code Compliance staff, you will 
receive your renewed FCC permit from the eServices portal for download.  If five business days after a 
passed inspection and review, an issued FCC permit has not been received, please contact a permit 
technician and reference your FCC permit number.

https://doit.maryland.gov/mdrelay
http://www.montgomerycountymd.gov/dps
https://permittingservices.montgomerycountymd.gov/account/Login.aspx


2425 Reedie Drive, 7th Floor ∙ Wheaton, Maryland 20902 
311 ∙ 240-777-0311 ∙ 711 for MD Relay TTY 

www.montgomerycountymd.gov/dps 

FINDING YOUR FCC PERMIT NUMBER AND STATUS 

1. Go to the DPS website: www.montgomerycountymd.gov/DPS

2. Click on the “Data Search” button (found at the top of the page).

3. Enter your address and then click “Search”.

A Fire Code Compliance (FCC) 6-digit permit number will appear with the search results if one exists.  This 
is the permit number needed to renew your permit. Follow the previous steps to renew or apply for your Fire 
Code Compliance permit.  If no FCC permit(s) is shown for your specific address, or it has been voided, or 
expired for greater than 60 days, you should select “Apply for a New Permit” then “Fire Code Compliance” 
and enter your information into that form.   

PAYING FOR YOUR FCC PERMIT APPLICATION 

1. After application and/or renewal of your FCC permit number, you may make payment using the
eServices system.  Once you receive your new FCC Permit number, you may follow these steps to make
payment for your Fire Code Compliance Permit.

2. Log in to the DPS eServices system.  See the top of this document for detailed instructions.
https://permittingservices.montgomerycountymd.gov/account/Login.aspx

3. Select “Make a Payment”.

4. Select “Fire Code Compliance Permit” and enter your new FCC permit number in the field at the bottom
of the page called, “Business Process Number”.  Press the “Submit” button.
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5. On the next screen select your method of payment and follow prompts through to the end of the payment
process. If no fee is displayed and this is not a new application, you must apply for renewal in order to
load the fee(s).  In that case, go back to the main screen and “Renew Permit”.
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USING ePlans TO UPLOAD DOCUMENTS 

1. Go to the DPS website at www.montgomerycountymd.gov/dps. Click on “ePlans Upload” to access the
DPS Portal.

2. You will be re-directed to the login page. Login to begin or review the video tutorials on the right-hand
side of the page. Your login information will be sent to the email address used to apply for the FCC
permit.

3. After accepting the task, upload systems reports, files, and records into the “Documents” folder.
Documents must be in pdf format. Once you have finished, return the task to DPS. FCC staff will review
the submitted items and return the task to you if there are missing items or corrections are needed. If no
additional information is needed, the documents will be approved pending a passed fire and life safety
inspection.

4. All approved documents, such as emergency safety plans and a copy of your approved FCC permit, will
be in ePlans available for download in the “Approved” folder.
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