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IMPORTANT CONTACTS

Montgomery County Child Care 240-777-3110
Resource & Referral Center (MCCCRRC)
www.montgomerycountymd.gov/mcccerrc
Provides free support, resources and solutions to child care
programs and professionals.

Maryland State Department of 240-314-1400
Education/Division of Early Childhood-
Office of Child Care (OCC)

www.marylandpublicschools.org

Inspects, licenses and monitors family child care homes.
Language interpretation available upon request.

ChildLink 240-777-GROW
Connect parents, providers and pediatricians to resources on
topics related to children birth to age five.

Family Child Care Association 240-994-0292
of Montgomery County (FCCAMC)
www.fccamc.org

Latino Child Care Association

of MD
www.latinochildcareassocationmd.org

Local professional organization for family child care.

301-588-2515

301-518-7568

American Red Cross
www.redcross.org/en/takeaclass
Approved skills-based CPR and First Aid training for infant,
children, and adult certification.

Maryland Women’s Business 301-315-8096
Center

www.marylandwbc.org

Offers tools, information and training to family child care
providers on business-related topics.
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Orientations: Your first step begins by
completing the interactive MSDE hosted
orientation on-line at http://
earlychildhood.marylandpublicschools.org/

node/785.

Business Plan: Setting up your business is a
crucial step for future success. Important
elements include developing a marketing plan,
setting up your record keeping files, creating
contracts, and developing a budget. Contact
the Maryland Women’s Business Center for
counseling on getting your business started.

Schedule Appointments: All adults over the
age of 18 living in the home must complete a
criminal background check. Montgomery
County Department of Police provides this
service; however, you must schedule your
appointment (http://www.mymcpnews.com/
resources/how-to/fingerprinting/). In addition,
everyone living in the home must complete an
updated medical evaluation.

Training: Specific MSDE approved training
must be completed in order to obtain a
registration. Call us to complete all your
required training:

% 24-Hour Pre-Service for Family Child Care

% 6-Hour Emergency Disaster Preparedness

% 6-Hour Medication Administration

% 3-Hour Including All Children and the ADA

< Sudden Infant Death Syndrome

% Supporting Breastfeeding in Child Care

%  Skills-Based CPR and First Aid Certification
% Soon you will also be required to complete On

Track: All Aboard Developmental Screening

Overview included in our package!
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Prepare Your Home: Creating a safe and

nurturing environment for children to thrive
takes time and planning. When setting up your
child care environment consider the following:

Child proof your home:
e Use protective barriers to restrict areas
e Cover electric sockets with child-proof covers
e Place chemicals, medicines, and other harmful
items out of reach
e Install hard wired (with battery back-up) smoke
e Detectors in each room where children will sleep
e Setup a first aid kit based on OCC regulations

Create your environment:

e Provide cribs, mats/cots for each child to nap and
rest on

e Offer a variety of developmentally appropriate toys,
learning materials and books for all ages you plan to
care for

e Create interest areas

e Set up outdoor play equipment and toys

Our staff are available to help assess your
environment, review your record keeping
system or provide guidance with any aspect of
the registration process.

Inspections: Once you have set up your child
care space, request an inspection on-line with
the Montgomery County Fire & Rescue
Service by completing the form: http:/
www.montgomerycountymd.gov/mcfrs-
code/form inspection other.html. There is
a fee for this inspection. The Office of Child
Care will schedule a home inspection once
approval from the Fire Marshal's office is
obtained, training has been fulfilled, your
background check has been completed, and
the application is completed.

You are not alone....our staff is available to talk, visit, or meet!
Email: Visit:
earlychildhoodservices@montgomerycountymd.gov
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@MCCCRRC

Call:
240-777-1457

www.montgomerycountymd.gov/mcccrrc

HELPFUL HINTS

Q Make copies of all documents before
submitting to the Office of Child Care.

Q To avoid paying for multiple visits from the fire
code inspector, schedule the inspection once
your space is set up and ready to operate.
You can review the Fire Marshal’'s guide and
inspection  requirements  online:  http://
www.montgomerycountymd.qov/mcfrs-
code/daycare.html

@ You have one year from the date of
orientation to apply. However, once you
submit your application, you have six months
to complete the process.
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SUCCESS!
Once OCC determines you and your
home meet all requirements, a
certificate of registration is mailed and
you can operate your family child care
business!




