
Office of Human Resources, Montgomery County Government

Enrolling in 
Health Insurance Benefits 

at Retirement Class



Office of Human Resources, Montgomery County Government

What’s In Your Health Insurance Packet?

Your packet is divided into Right and Left Sides
Left Side of Packet 
• Cover Letter
• Employee Summary of Benefits Form
• Premium Cost Share Form(s)
• 2025 Health and Life Insurance Retiree Election Form
• Retiree Cost Share Election Form
• Application for Retiree Health Insurance Benefits

Only for members of the RSP, GRIP, or MD State Retirement Plans
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What’s In Your Health Insurance Packet? (cont.)

Your packet is divided into Right and Left Sides 
Left Side of Packet 
• Medicare Enrollment Information Letter - Only if Medicare Eligible
• Medicare “Request for Employment Information” Form – Only if Medicare Eligible
• MD State Summary of Benefits Form – Only if MD State Retirement

MD State 2025 Retiree Election Form
MD State Rate Sheet
MD State Beneficiary Form

• Kaiser Medicare Plus Enrollment Form – Only if Age 65
• 2025 Retirement Calendar
• Life Insurance Beneficiary Form

Enrolling in Health Insurance Benefits at Retirement
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What’s In Your Health Insurance Packet? (cont.)

Your packet is divided into Right and Left Sides. 
Right Side of Packet
• Retiree Monthly Rate Sheet
• Caremark Standard Option Prescription Benefit Plan
• EyeMed Insight Discount Vision ID Card
• EyeMed Retiree Vision Plan Comparison Chart 
• Important Benefits Contact Information
• Retiree Change of Address or Name Form
• MCREA Membership Letter and Application Form
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Cover Letter

Please read your cover letter carefully and pay close 
attention to the following:

• Deadline that your completed forms must be returned to OHR,

• Billing for Health and Life Insurance Premiums,

• Medicare Eligibility, 

• Legal Documents that must be returned with your completed forms, and

• Contact Information for the OHR Health Insurance Specialist
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Enrolling in Health Insurance Benefits at Retirement

Employee Summary of Benefits Form
This form is an overview of your demographics, current health 
and life insurance benefit elections, and a list of dependents that 
you currently cover on your health insurance plans. 

• On the bottom left side of this form is a list of “Documents Needed for Retirement”

• On the bottom right side of this form is the Health Insurance Eligibility Calculation” 

used to determine the percentage of the insurance premium that you will pay.
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Documents Required to Prove Eligibility
Please Provide 1 Copy of the required documents listed below even if previously provided:

• Retiree: State certified birth certificate, or U.S. Passport, or DD-214 (military discharge form) for identification 
purposes. 

If Electing Group Insurance Coverage for a Dependent: 
• Spouse: Official State Marriage Certificate (must be signed by the appropriate State or County official, such 

as the Clerk of the Court), 
• Domestic Partner: The Domestic Partner Affidavit Form submitted to OHR prior to 2016.
• Child to age 26: Proof of child’s age (official State birth certificate). 

• IMPORTANT NOTE: Marriage certificates signed by the officiant that performed the ceremony (e.g.
minister/clergy) will not be accepted. A Driver’s License or Social Security card will not be accepted.

Go to: www.vitalchek.com to order the required documents that you are unable to locate.
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Proof of Eligibility (cont.) 
Official State Marriage Certificate (certified by appropriate State or County Official)

Enrolling in Health Insurance Benefits at Retirement
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Imputed Income 
For Basic Life Insurance Above $50,000

• Imputed income affects the amount of Basic Life Insurance above $50,000.
• If you receive County-provided Basic life insurance with a value equal to or greater than 

$50,000 in any given year, the value of the coverage is considered imputed income and is 
taxable income,

• The County will send you a form W-2 every year that your Basic Life insurance value is 
above $50,000

• For more information, visit:  
http://www.montgomerycountymd.gov/HR/Resources/Files/Benefits/Imputed_Income_Retir
ee_BasicLife.pdf

Enrolling in Health Insurance Benefits at Retirement
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How Do I Pay My Monthly Insurance Premiums?
Members of the Employees’ Retirement System (ERS): Your health insurance premiums 
are deducted directly from your monthly pension paychecks. If there are not enough funds to 
cover the health insurance premiums, the member is direct billed as described below.

Members of the Retirement Savings Plan (RSP), Guaranteed Retirement Income Plan 
(GRIP), or MD State: You are billed directly for your health insurance through the County’s 
third-party administrator, Voya Financial. Voya Financial will also send COBRA notices for the 
EyeMed vision plan. Expect a coupon book the 1st week of the month that you retire. For 
more information, contact them at 1-888 401 3539 or www.voya.com.  

All insurance premiums are paid on an after-tax basis.
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2025 Health and Life Insurance Retiree – Election Form
Please complete your Retiree Election Form thoroughly to ensure accurate processing.  

• If selecting a plan, check the box next to the plan name.
• If waiving a plan, check the “No Coverage” box for that plan.
• You may only decrease the value of your Optional Life policy prior to submitting retirement forms.
• If you are not currently enrolled in Optional Life or Dependent Life plans, you are not eligible for either as a 

retiree.

**Add All Eligible Dependents** 

• If you plan to continue coverage for an eligible dependent, each dependent must be added to the “Dependent 
Coverage” section on the back of the form, even if the dependent is currently covered.

• If the “Dependent Coverage” section is left blank, then none of your dependents will be covered. 
• Sign and Date the form.
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Retiree Cost Share Election Form
Please initial and check the box for the cost sharing arrangement that you agree 
to have with the County for your lifetime. Please sign and date that you have 
read and understood the information provided to you in this document. 

Enrolling in Health Insurance Benefits at Retirement
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Application for Retiree Health Insurance 
Benefits Form

This form confirms your request to separate from the County and to continue 
the health and life insurance benefits offered to members of the RSP, GRIP, and 
MD State retirement plans. 

Please complete the highlighted areas of the form, then sign and date to 
confirm that your retirement date is the effective date listed on the form.

Enrolling in Health Insurance Benefits at Retirement
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Medicare Cover Letter
Only in your packet if you or a covered dependent is Medicare 
eligible.
Please follow the instructions that are outlined in your “cover letter” to enroll 
either you or your covered dependent in Medicare, effective on the date of your 
retirement.

Enrolling in Health Insurance Benefits at Retirement
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Request for Employment Information Form
Only in your packet if you or a covered dependent is Medicare eligible.

Please follow the instructions that are outlined in your letter to enroll either you or your 
covered dependent in Medicare, effective on the date of your retirement.

Please return this form along with your “Application For Part B Enrollment Form” to the Social 
Security Administration to enroll in Medicare Part A and/or Part B effective on the date of 
your retirement.

On the “Application For Part B Enrollment Form”, write “I want Part B coverage to begin 
(MM/YY)” in the remarks section of the CMS-40B form or online application.

Enrolling in Health Insurance Benefits at Retirement
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What Is Medicare? 
• Part A (Hospital Insurance) covers most medically necessary hospital, skilled nursing facility, home health and hospice 

care. It is free if you have worked and paid Social Security taxes for at least 40 calendar quarters (10 years); you will pay
a monthly premium if you have worked and paid taxes for less time.  

• Part B (Medical Insurance) covers 80% of most medically necessary doctors’ services, preventive care, durable medical 
equipment, hospital outpatient services, laboratory tests, x-rays, mental health care, and some home health and 
ambulance services. You pay a monthly premium for this coverage and it is required if you want to receive benefits from 
your County medical plan.

• Without Part B, member will be responsible for approximately 80% of claim costs that Part B would have covered. 
• You cannot continue in the Kaiser plan unless you elect Part B and enroll in the Kaiser Medicare Plus Plan.

• Part D (Prescription) is required if enrolled in the County’s prescription drug plan. The County’s prescription plan works 
together with Medicare Part D to maintain your current coverage level; this process is administered through SilverScript.

• Enrollment in Part D is automatic. You should not elect a separate Medicare Part D plan if enrolled in the County’s prescription plan.
• SilverScript does not apply to Kaiser participants.

• . 
Enrolling in Health Insurance Benefits at Retirement
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When Do You Need to Apply?
Medicare Parts A and B

• Active Employees and their covered dependents do not need to enroll in Medicare Parts A or B when they become eligible due to 
age (65) or disability (at any age). Your County medical plan will continue as primary coverage, for as long as you are an active 
employee.

• Retiring Employees and/or their covered dependents who are eligible for Medicare due to age (65) or disability (at any age), when 
you retire, will be given the “Request for Employment Information” Medicare form (CMS-L564) to enroll in Medicare Parts A and B 
effective on your retirement date. At that time, Medicare Parts A and B becomes primary and the County’s medical plan becomes a 
secondary policy to Medicare.

• Retired Employees and Their Covered Dependents Approaching age 65 should contact the Social Administration three months 
prior to their 65th birthday, to initiate enrollment in Medicare Parts A and B. The County will send a courtesy letter to retirees and their 
eligible spouse, reminding you to enroll in Medicare Parts A and B. Medicare enrollment must be effective on the first day of the 
month that you and your spouse turn age 65.  At that time, Medicare Parts A and B becomes primary and the County’s medical plan 
becomes a secondary policy to Medicare.

IMPORTANT: If you or your covered dependents do not apply for Medicare when eligible, you may be charged premium penalties assessed by the Social Security Administration.

Enrolling in Health Insurance Benefits at Retirement
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Medicare Parts 
B and D Premiums 
are based on 
income

Enrolling In Health Insurance Benefits at Retirement

If your filing status 

and “Adjusted Gross 

Income” in 2024 

was…

Your “Adjusted 

Gross Income” is 

located on line 11 

on your Form 1040.
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Does Your Doctor Accept Medicare?

Enrolling in Health Insurance Benefits at Retirement
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The County’s retiree group insurance benefits coordinate with Medicare. That means once a retiree or a retiree’s 
dependent becomes eligible for Medicare (at age 65 for most), the County’s plans will only pay secondary to Medicare. 

This same concept also applies to physicians that choose not to participate with Medicare. The County’s plan does not pay 
as the primary insurance in situations where your physician or therapist doesn’t participate with Medicare. 

When you transition to Medicare, you’ll want to make sure that your current physicians accept Medicare. If they do not, you can 
continue to see them, but be aware that the County’s plan will not cover costs that should be paid for by Medicare, for example:
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Maryland Department of Budget & Management
Only in your packet if you will receive a MD State pension.

Please complete and return to OHR the following MD State forms in your 
packet:

• MD State 2025 Retiree Enrollment Form

• MD State Beneficiary Form

Your MD State benefit election premiums will be deducted from your State 
monthly pension payment. 

You will continue to participate in the State’s Open Enrollment period each year.

Enrolling in Health Insurance Benefits at Retirement
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Kaiser Medicare Plus Enrollment Form
Complete if  Kaiser is your medical plan and you or a covered dependent is either 
age 65 or  Medicare Eligible.
Follow these instructions to enroll in the Kaiser Medicare Plus plan online, once your Medicare ID 
card arrives: 
• Got to www.kp.org/medicare
• Click on “Search by employer/group name.”
• Choose the Region “Maryland/Virginia/Washington DC”
• Enter “Montgomery County Government”
• Enter “Group #” 3012-200

You cannot continue in the Kaiser plan unless you elect Medicare Part B and enroll in the Kaiser 
Medicare Plus plan.

Feel free to contact Kaiser should you have questions about how the Kaiser Medicare Plus plan 
works at 301-468-6000 or 1-800-777-7902.

Enrolling in Health Insurance Benefits at Retirement
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2025 Retirement Calendar

Enrolling in Health Insurance Benefits at Retirement
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2025 Retirement Calendar
Please review the 2025 Retirement Calendar and pay close attention to the 
“Packet Due!” date. This is date that your completed packet must be returned to 
OHR.

Note: All Health and Life insurance deductions will be deducted from your “Full” 
and “Partial” pays.

Enrolling in Health Insurance Benefits at Retirement

32



Office of Human Resources, Montgomery County Government

Enrolling in Health Insurance Benefits at Retirement

33



Office of Human Resources, Montgomery County Government

Life Insurance Beneficiary Form

Please complete the Life Insurance Beneficiary form, and return the 

white copy to OHR:

• Life Insurance Beneficiary Form – All employees

This form may be returned after the “Packet Due” deadline and updated at any time.

Enrolling in Health Insurance Benefits at Retirement

34



Office of Human Resources, Montgomery County Government

2025
Retiree

Monthly
Rate 

Sheet
30% Cost Share
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EyeMed Vision
Comparison Chart

Enrolling in Health Insurance Benefits at Retirement
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EyeMed
Discount Vision

ID Card
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Benefit Questions?
Carrier Contact Information
Always call your provider first if you are experiencing 
an issue with your plan.  

Enrolling in Health Insurance Benefits at Retirement
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How to Contact Us

If your provider cannot answer your health insurance question, 

please contact MC311.

Monday to Friday, 7 a.m. to 7 p.m.

Speak with a Customer Service Representative at MC311.

Call 240-777-0311; TTY: 711 

Any questions MC311 cannot answer are immediately routed via a service request to the 

OHR Health Insurance Customer Care Center, open Monday through Friday, 8 a.m. to 4 p.m.

Enrolling in Health Insurance Benefits at Retirement
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How to Contact Us (cont.)
Retiree Health Insurance “Virtual Office Hours” Monthly

1st Thursday of the month From 3 - 4 pm via Zoom 

The OHR Health Insurance Team is available the first Thursday of every month from 3 to 4 pm 
to answer any insurance benefit questions you or your dependents may have.

Follow these steps to register and attend the Virtual Zoom Office Hours: 
1. Advance registration is required. Register to attend the monthly Zoom meeting at 

www.montgomerycountymd.gov/HI.  
2. After you register, you will receive an email with a Zoom link to join the meeting.
3. Click on the Zoom link at any time during the hour (1st Thursday of the month from 3 to 4 pm) to join the meeting. 
4. You will need to register again each month that you would like to attend.

Enrolling in Health Insurance Benefits at Retirement
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Changing Your Benefit Elections
Retirees may make changes to their health insurance benefits (medical, prescription, dental and vision) at any time during 
the year:

Follow these steps:

1. Submit a Retiree Election Form with your changes to the Health Insurance Team by the 10th day of the month.

2. You may access the Retiree Election Form by selecting the link below.

Montgomery County, MD 2025 Retiree Election Form (montgomerycountymd.gov)

3. Your change will take effect on the first day of the following month.

Changes due to a Qualified Life Event: You have 60 days from the date of the event to notify OHR of your qualified life 
event. Examples of a qualified life event include:

• Marriage, Divorce, Death of a dependent
• Spouse’s loss of coverage under another plan
• Moving out of your plan’s eligibility area

Changes for life events are effective when all completed paperwork is received by OHR.

Enrolling in Health Insurance Benefits at Retirement
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Returning to Work for the County
In the event that you return to work for the County after retirement

• Your retiree group insurance benefits will continue, and you will pay the same premium 
cost share that you paid when you retired. 

• You will participate in active group life insurance during your period of re-employment. You 
may elect benefits which are not offered to retirees, such as the dental DHMO, employee 
vision plan, and the FSA.

• When you again leave County employment, your participation in the retiree group 
insurance program continues with the life insurance amount in effect at the time you 
originally retired, subject to any reductions which would have occurred during your time of 
re-employment. 

Enrolling in Health Insurance Benefits at Retirement
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Moving Out of State?
Kaiser is not available nationwide, so participants must elect either United Healthcare or one of the CareFirst BCBS POS 
Plans (High or Standard Option). Also, because Kaiser includes prescription drug coverage, Kaiser participants must elect 
one of the separate Caremark Prescription Plans (High or Standard Option). 

The CareFirst BlueCross BlueShield (BCBS) Point‐of‐Service (POS) plan offers a nationwide network called the 
“BlueChoice Advantage POS Network.” It provides in and out‐of‐network benefits if you reside inside or outside the POS 
network service area. Participants use a national “BlueCard EPO/PPO Network” provider for services considered outside the 
POS network service area. 

United Healthcare is available nationwide, so participants do not need to do anything to continue the same coverage. 

IMPORTANT: Any changes to your health insurance must be made within 60 days of your move by completing:  
1. Retiree Health Insurance Election Form www.montgomerycountymd.gov/hr 
2. Retiree Change of Address Form www.montgomerycountymd.gov/MCERP

Enrolling in Health Insurance Benefits at Retirement
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In the Event of Your Death after Retirement

In the event of your death, your spouse will be offered the option to remain on 
the County’s health insurance plan for the rest of his or her life.

The cost share percentage that you choose when you retire remains the same 
for your surviving spouse and eligible dependents.

Your surviving spouse may only cover other dependents who were eligible for 
coverage at the time of your death, including an unborn child. 

Enrolling in Health Insurance Benefits at Retirement
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Returning Your Completed Forms
The following forms must be completed and return to OHR by the deadline:

1. 2025 Health and Life Insurance Retiree Election Form
2. Retiree Cost Share Election Form
3. Application for Retiree Health Insurance Benefits – RSP, GRIP, or MD State 
4. Beneficiary Form 
5. MD State 2025 Retiree Enrollment Form - MD State Retirees Only
6. MD State Beneficiary Form – MD State Retirees Only

You may mail, email, or hand deliver the required forms to OHR, by the deadline. Only 
send copies of birth certificates, U.S. Passports, and marriage certificates.

Enrolling in Health Insurance Benefits at Retirement
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Returning Your Completed Forms (cont.)
Return the following form(s) to Kaiser once enrolled in Medicare Part B.

1. Kaiser Medicare Plus Enrollment Form – If Age 65 or Medicare Eligible (at any age)

Return the following form(s) to The Social Security Administration to enroll in 
Medicare Part B. 

1. Request for Employment Information Form (CMS-L564) – If age 65 or Medicare Eligible 
(at any age)

If Medicare eligible, Medicare Part B must be effective on the 1st day of your 
Retirement for full coverage.

Enrolling in Health Insurance Benefits at Retirement
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Returning Your Completed Forms (cont.)
Return All Leave Payout Forms to the Payroll Department: 

8th Floor EOB 
101 Monroe Street, Rockville, MD 20850

financepayroll@montgomerycountymd.gov

Please submit the form that corresponds to where your Deferred Compensation account is (Empower or Fidelity). 
The forms are available at Payroll (sharepoint.com) under Applications/Forms.

Employees in the RSP or GRIP Retirement plans are eligible to be paid for unused Sick Leave as follows:

• Employees with at least 10 years of service and a sick leave balance of at least 120 hours are eligible to 
receive a $5,000 payout.

• Employees with at least 20 years of service and a sick leave balance of least 240 hours are eligible to 
receive a $10,000 payout.

Employees who are members of the IAFF Fire Bargaining Unit are eligible to be paid for 176 hours of unused sick 
leave.

Do not return Leave Payout Forms to OHR. 
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Insurance Benefits Reminders
• You are responsible for your benefits.
• Read the materials provided in your retirement packet.
• Reissued New ID Card for BCBS only. Receive new ID card mid-month.
• Voya Financial coupon book mailed 1st of month that you retire.
• Review insurance deductions billed monthly by Voya Financial.
• Review insurance deductions on your monthly pension check. 
• Mail or Fax a copy of Medicare Part B ID card(s) to OHR.
• Call Medicare to Coordinate Benefits at 1-855-798-2627, when primary payer.
• SilverScript ID cards are mailed 4 months after OHR receives Medicare B.
• Read the materials mailed to your home and let us know if you move.

Enrolling in Health Insurance Benefits at Retirement
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Legal Information
The County expects to continue its health insurance plans, but it is the County’s 
position that there is no implied contract between employees and the County to 
do so, and the County reserves the right at any time and for any reason to 
amend the terms of the plans or terminate the plans, subject to the County’s 
collective bargaining agreements. The County may also amend the plans at any 
time, either prospectively or retroactively, as required by federal law. 
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