
Access Your Own Appraisal Using Employee Self-Service

Step-by-Step Instructions

Step 1 Open an Internet Browser..

Step 2

Step3

Step4

Navigate to eportal.montgomerycountymd.gov.

Sign In to accessMCG.

The ePortal for County Systems and Applications
pa.ge opens

Step 5 Click the Employee Self-Service option.

Step 6 Click the blue Go to Employee Self-Service button.

Step 7 Your Oracle eBusiness Homepage opens.
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https://www.bing.com/search?pglt=41&q=eportal%2Bmontgomery%2Bcounty%2Bmd&cvid=92d80ea174c54d15b7cf486b814bb65d&aqs=edge.0.69i59j69i57j0l4j69i65j69i60l2j69i11004.3405j0j1&FORM=ANAB01&PC=U531&ADLT=STRICT


Step 8 Click the Employee Appraisal link.

The My Appraisals page opens.

Step 9
Click the Magnifying Glass icon next to the Plan Name field to

search for the Performance Plan.

Do Not attempt to manually enter the Plan Name.

Do Not click the Go button if the Plan Name field is empty.

Step 10 Click the Go button under the Plan Name field.

Step 11

The Search and Select: Plan Name page opens.

Click the Go button.

Access Your OwnAppraisal Using Employee Self-Service

Page 2 of3OHR Rev:11/08/2023



Step 12 Click the Quick Select button adjacent to the desired Plan Name.

For the desired fiscal year, select the Plan Name that reflects the highest-

ranking officer to which your department reports:

County Executive = Executive Branch Performance Plan. Director, 

Council Staff = Legislative Branch Performance Plan. Sheriff = Sheriff 

Office Performance Plan.

You’re returned to the My Appraisals page where the Plan 
Name field is populated with your selection.

Step 13 Click the Go button.

Your appraisal displays

Step 14 Click the Update Pencil icon.

Your appraisal opens.You’re now on the first page of the

appraisal.

End of Procedure.
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