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Step-by-Step Instructions

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Open an Internet Browser.

Navigate to eportal.montgomerycountymd.gov.

Sign In to accessMCG.

Click the Employee Self-Service option.

Click the blue Go to Employee Self-Service
button.

Your Oracle eBusiness Homepage opens.

Locate the most recent Worklist Notification that
has one of the subject lines on the right.

Your FYXX appraisal has been transferred to you’
The appraisal was sent to you by your supervisor.

‘Your FYXX appraisal has been completed. It is available foe you to review’
The appraisal has received final approval.

https://www.bing.com/search?pglt=41&q=eportal+montgomery+county+md&cvid=92d80ea174c54d15b7cf486b814bb65d&aqs=edge.0.69i59j69i57j0l4j69i65j69i60l2j69i11004.3405j0j1&FORM=ANAB01&PC=U531&ADLT=STRICT
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Step 7 Click the Subject line of the Worklist Notification.

The Worklist Notification opens.

NOTE: The notification may contain a message from your 

supervisor in the ‘Main Appraiser Comments’ section.
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Step 8 Click the Update Action link, located at the bottom left 

corner of the notification in the ‘Related Applications’ 

section. Once clicked, the appraisal will open.

Your appraisal opens.

NOTE:

• You are on the first page of your appraisal which

is always a view-only, review page.

• To switch to the edit page, click the ‘Edit

Appraisal’ button.

End of Procedure.
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