Office of }fvwvan Resources

Access Your Owﬁppraisal using a Worklist Notification

Step-by-Step Instructions

Step 1 Open an Internet Browser.
Step 2 .
Navigate to eportal.montgomerycountymd.gov.
Step 3 Sign In to accessMCG. ,
Welcome to Montgomery County, Marylar;d - Single Sign On
User Name: I
———
access Feorgot 11‘ My t
application portal
Step 4 Click the Employee Self-Service option.
. . Employee Sl
Step 5 Click the blue Go to Employee Self-Service Self Service Bl R s
button.
Read More

Your Oracle eBusiness Homepage opens.

Step 6 Locate the most recent Worklist Notification that

has one of the subject lines on the right.

Your FYXX appraisal has been transferred to you’
The appraisal was sent to you by your supervisor.

‘Your FYXX appraisal has been completed. It is available foe you to review’
The appraisal has received final approval.
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https://www.bing.com/search?pglt=41&q=eportal+montgomery+county+md&cvid=92d80ea174c54d15b7cf486b814bb65d&aqs=edge.0.69i59j69i57j0l4j69i65j69i60l2j69i11004.3405j0j1&FORM=ANAB01&PC=U531&ADLT=STRICT

Access Your Own Appraisal using a Worklist Notification

Step 7

Click the Subject line of the Worklist Notification.
The Worklist Notification opens.

NOTE: The notification may contain a message from your
supervisor in the ‘Main Appraiser Comments’ section.

Oracle Applications Home Page

Maint Appanrs Comiment s

) U s U Mt dradt, Phease review and provide fendback - today, ¥
possdib,

Feuor Wonderlnd, Alce
Apr st I\ pose
Perod Start Date 01wk 2014
oo £0d Date 30 Jun 2015
Temphey - GSS Performance Pan
Melated Applatns

Supemsor comments, if any

M Appr et Naere
Ao e
hext Apprasd Onte

Worklfist
Full List
From Subject Sent
Wonderiand, Alce YOUL appcaisal has been trar ed 1 | 20-0ct-2014
« TIP Vacation Bules - Redirect or auto-respond to notfications.
« TIP Workdst Access - Specfy which users can view and act upon your notfications
"4 "4
Yo lwllltll NAs Deen Vansleired o | Ao
Wonderkind, Ake
Nught, Me ol
Sent 2001 2014 1603004
D Jerom
Summary
Empoyee tame  Night, Nicodas Fmpogee umber 0000
Crgarkeation Emad Addwn  Consh BaRgOLLY Departierd . PO Office of Forest Preservation
Mare! Wondorlnd, Alce al Manager

Wonderland, Alce
20012014
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Access Your Own Appraisal using a Worklist Notification

Step 8

Click the Update Action link, located at the bottom left
corner of the notification in the ‘Related Applications’
section. Once clicked, the appraisal will open.

Your appraisal opens.
NOTE:
* You are on the first page of your appraisal which

is always a view-only, review page.

» To switch to the edit page, click the ‘Edit
Appraisal’ button.

End of Procedure.

Your appraisal has been transferred 1o you

m Wonderkind, Alce
To Night, Nicotss

Sent  20-Oc1-2014 16:30:24
D 7087084

Summary

Employee Name  Night, Nicolas
Crganization Emal Address  DoOph Imegov.ry
Manager  Wondertind, Alce

Main Appraiser Comiments

this is the first draft, Please review and provide feedback - today, #
possibe,

Fentor Wonderhind, Alice

e 01-Juk-2014
¢ 30-un-2015
e GSS Performance Pan

Empioyee Numbes
Departmers

Job

Man Appraser Name

Appraisal Date
Next Apprasyl Date

O
0000
FPO Office of Forest Preservation
Manager
Wondestand, Alce
20-0ct-2014

O
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