Office of Jfuman Resources

Review Main Appr_aiser Response to Your Information Request

Step-by-Step Instructions

Step 1 Open an Internet Browser.

Step 2 Navigate to eportal.montgomerycountymd.gov.

Step 3 Sign In to accessMCG.

UNAUTHORIZED ACCESS IS PROHIBITED AND PUNISHABLE BY LAW!
Welcome to Montgomery County, Maryland - Single Sign On

User Name: I

Password:

Step 4 Click the Employee Self-Service option.

Employee Self-Service
All Apps. Featured. Interner. MCG, Top-5 Apps | @ comments

Employee Self-Service

Read More

Step 5 Click the blue Go to Employee Self- Service button.

Step 6 Your Oracle eBusiness Homepage opens.

Step 7 Click the Full List button located in the Worklist section. Worklist
D Praviows [1-3 || Hext § &
Errum et 1 [Gannit -

Step 8 Click the Drop-down Arrow of the View field.

Worklist

View IOpen Notifications |\
Select Notifications: | Open
‘:Q]ECI ._.'[ I Select None
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https://ex01.montgomerycountymd.gov/cas/login?service=https%3a%2f%2fex01.montgomerycountymd.gov%2feportal%2f%3fmcgoptions%3deportal_defaults

Review Main Appraiser Response to Your Information Request

Step 9 Select To Do Notifications.

Step 10 Click the Go button.
Once clicked, all notifications waiting for your response will
display.

Step 11 Click a Subject that indicates the ‘Appraisal of [Appraisee
name] (proposed by [Main Appraiser namej)...
Example: ‘Appraisal of Doe, John (proposed by Smith, Sam)
as of 2015-Jan-01’

Step 12 The Appraisal opens.

Step 13 Scroll down to the Action History section toward the
bottom of the page.

Step 14 Review the Notes field to the right of the Main Appraiser’s

name where the Action field indicates ‘ANSWER'’.

End of Procedure.

Oracle|
Workli

View

All Notifications
FYI Notifications
Notuﬂcatlons From Me

Open Honﬂcatlons

Select

Notifications: Open

Worklist

View [To Do Notifications j Go *

Select Notifications:

Open Close

Scloct Wotiications:  Open Clome

Select From

===

Type  Sobject
it

Action Date
09-Mar-2015 10:11:44
9-Mar-2015 11:3

Notes
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