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September 18, 2025

Penny B. Evins
Head of School
Holton-Arms School
7303 River Road
Bethesda, MD 20817

Dear Penny: 

At your request, Maier & Warner Public Relations/Marketing coordinated the postcard mailing and related
outreach to notify surrounding neighborhoods of the September 9, 2025 virtual community meeting.
These efforts were undertaken in support of the School’s outreach related to its pending Special
Exception application.

Mailing Overview
A postcard notice (copy attached as Exhibit A) was produced and mailed to the communities
identified on the attached list (Exhibit B).
The postcard directed recipients to the Holton-Arms website, where they could register for the
September 9th webinar (6:30 p.m.) via Zoom.
The mailing list included 2,104 addresses, representing single-family residences, townhomes, and
multifamily units in the following neighborhoods:

Al Marah (162 single-family homes, 22 townhomes)
Arrowood (33 single-family homes)
Bannockburn Estates (195 single-family homes)
Bradley Hills Grove (302 single-family homes)
Bradley Hills (166 single-family homes)
Bradley Manor (73 single-family homes)
Bradley Park (120 single-family homes)
Bradley Woods (81 single-family homes)
Burning Tree Valley (211 single-family homes)
Cohasset (177 single-family homes)
Kefauver (85 single-family homes)
Longwood (82 single-family homes)
Lybrook (70 single-family homes)
Mary Knoll (74 single-family homes)
West Bethesda Park (48 single-family homes)
Wolfes (20 single-family homes)
Woodhaven (183 single-family homes)

Exhibit 38 (e)
OZAH Case No: CBA-1174-E
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The Postcard was received at the post office on August 20, 2025 when postage was paid and the
mailer was mailed on August 22, 2025 (Exhibit C)

Registration and Meeting Access
Zoom Webinar was used to collect RSVPs and manage meeting access.
A total of 49 residents registered for the September 9th meeting (registrant list attached as
Exhibit D).
Each registrant automatically received a Zoom link to join the meeting upon registering.

Day-of Reminders and Support
On September 9 at 5:45 p.m., MWPR sent a reminder email to all 49 registrants (copy attached as
Exhibit E). The reminder included:

Confirmation that the Zoom link had been sent in the registration confirmation email.
The meeting password, should one be requested.
Instructions on how to participate in the Q&A during the webinar.
Contact information for Kristine Warner, MWPR, in case of any technical or access issues.

Attendance
The Zoom platform tracked 33 particpants as attending  the webinar. (Exhibit F).

Summary
Through postcard mailings, online registration, and direct email reminders, Maier & Warner ensured
that community members were notified of and had access to the September 9, 2025 community
meeting. These efforts included broad neighborhood outreach (2,104 addresses mailed), online
registration (49 residents registered), and follow-up communication to ensure access and
participation.

Sincerely, 

Kristine Warner
Managing Partner
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Exhibit A
Postcard Mailer
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Exhibit B
Neighborhood List
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Exhibit C
Post Office Receipt
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Exhibit D 
Registration List
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Exhibit E
Reminder Email
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Exhibit F
Attendee List




