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MEMORANDUM   

Clarification of References to Local Map Amendment Number — Notley Road LMA H-159 and Forest 
Conservation Plan F20250680. 

Purpose of Memorandum 

The purpose of this memorandum is to clarify the sequence of written communications in which the 
Notley Road Local Map Amendment (LMA) was incorrectly referenced as “H-19” in early 
correspondence, to document when that incorrect reference occurred, and to explain when and how 
the correct application number (LMA H-159) was identified and consistently communicated. 

This memorandum also clarifies that the associated Forest Conservation Plan number, F20250680, 
was correctly referenced in all of the same communications, including those in which the LMA 
number contained a typo in the application number. 

The sign postings on site were also correctly referenced on the property at all times.  Accordingly, 
Planning Staff included all correspondence in the record and provided the Planning Board with all 
communications from the community, even though there may have been a typo in their original 
emails. 

Background 

Early in the review process, before the Development Review Committee (DRC) meeting took place, 
emails were sent from Planning Staff and later forwarded from Planning Board Staff with a typo in the 
application number referencing H-19, instead of H-159. This typo was discovered soon after the DRC 
Meeting, within the first few weeks of the 120-day review period and corrected by Staff in writing to 
anyone who had written to Staff or the applicant.  

It is important to note that while an incorrect application number was inadvertently used in some 
emails, the name of the LMA “Notley Road”, and the Forest Conservation Plan number (F20250680) 
were correctly and consistently identified in all referenced correspondence from Planning Board Staff 
and from Planning Staff. Also, the earlier emails provided links to the DRC meeting (see Attachment G) 
and to files with the correct number. H-19 is not an LMA application number in the Planning Staff 
system.  In all email correspondence from Staff, Troy Leftwich’s contact was provided as the contact 
person.  

Planning Staff have reviewed the testimony from the OZAH Hearing and can confirm that Terry Sitz 
and Regina Ottaviani were properly included as parties of record with correct information prior to the 
Planning Board’s public hearing. Regina Ottaviani’s email, which contained an incorrect application 
number in the subject line, was included as an attachment to the Staff Report and transmitted to the 
Planning Board in advance of the hearing. We have no record of any correspondence from James 
Touhey and, therefore, he was not included as a party of record. 

A detailed summary of the email communications from Staff is provided below: 

 



 

3 
Notley Road, LMA H-159 and F20250680 

July 2, 2025 — Planning Board Staff Communication 
An email responding to a resident from Ilana Branda, Chief of Staff to the Montgomery County 
Planning Board, to a community member described two applications under review (language 
from email was provided by Planning Staff to Ilana Branda): 

• The rezoning application was incorrectly identified in that email as “LMA H19”; and 
• The Forest Conservation Plan was correctly identified as F20250680. 

 
The email outlined the application review milestones and explained that the two applications 
were proceeding concurrently. The main purpose for this email was to direct residents to the 
DRC meeting that was held on July 15, 2025.    
(See Attachments A and G) 
 
July 9, 2025 — Planning Staff Response to Public Comment 
 

• The rezoning application was incorrectly identified as “LMA H19”; and 
• The associated Forest Conservation Plan as F20250680, was correctly identified. 

 
This email continued the language used in earlier Planning Board staff correspondence with 
the incorrect LMA number, while maintaining the correct Forest Conservation Plan number. 
(See Attachment B) 
 
July 25, 2025 — Community Correspondence 
Members of the public submitted emails requesting party of record status that referenced: 

• “Colesville LMA H19” was incorrectly identified; and 
• Forest Conservation Plan F20250680 was correctly identified. 

(See Attachment C) 

All of this correspondence was provided to the Planning Board and made part of the 
appropriate record in the correct LMA case. 

July 28, 2025 — Identification and Written Correction of LMA Number 

In responding to party of record requests, Planning Staff explicitly clarified that: 
• The correct Local Map Amendment number is H-159, not H19 and the name of the 

project was Notley Road not Colesville; 
• H-19 is not an active application; and 
• The associated Forest Conservation Plan remains F20250680, as previously 

referenced. 

This was the first written correction of the LMA numbering issue. 
(See Attachments C, D, E & F) 

After July 28, 2025, clarification was provided to the community including all postings on the 
Planning Department’s website and postcard communication to the individual property 
owners, Civic Associations, and Homeowner’s Associations. For the 194 contacts who 
requested to be included as a party of record, they were notified of the Planning Board 
Hearing on October 30, 2025. Their correspondence was included in the Planning Board 
packet.  



 

4 
Notley Road, LMA H-159 and F20250680 

Summary 
• Early summer 2025 emails referenced the rezoning application using “LMA H19.” 
• That error was repeated by members of the public in subsequent correspondence. 
• In all of these emails, the associated Forest Conservation Plan was consistently and correctly 

identified as F20250680 and the project name “Notley Road” was used. 
• Planning Staff identified the LMA numbering discrepancy and corrected it in writing beginning 

July 28, 2025. 
• Since that time, communications have consistently identified the rezoning application as 

Notley Road LMA H-159, while continuing to reference Forest Conservation Plan F20250680. 
 

ATTACHMENTS 

• Attachment A – Email from Ilana Branda to Terry Sitz (July 2, 2025) 

• Attachment B – Planning Staff response to public comments (July 9, 2025) 

• Attachment C – Public party of record request referencing “LMA H19” and F20250680 (July 25, 
2025) and Planning Staff email correcting LMA number (July 28, 2025) 

• Attachments D-F – Subsequent Planning Staff emails reiterating the LMA typo correction and 
confirming Forest Conservation Plan number F20250680 (July 28–30, 2025) 

• Attachment G – DRC meeting agenda notice for Notley Road July 15, 2025  
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Kyle
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ATTACHMENT D





Sent from the all new AOL app for iOS
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DEVELOPMENT REVIEW COMMITTEE    
Tuesday, July 15, 2025

9:30 A.M.

The Public Can View The Meetings Via “Live Stream” On Our Website

3. 520250250 15700 Shady Grove Road
2 acres, 1 lot proposed
APPLICANT:
ENGINEER:
PLANNING AREA:
MASTER PLAN AREA:
AREA TEAM:
WATER & SEWER:
WSSC Review

ZONE: GR 1.5 H-45

Gelly LLC
Pooja Rakesh | The Plan Source
Gaithersburg Vicinity
Great Seneca Science Corridor
Upcounty
Public Water/Sewer
No

10:30 - 10:55

1. 11999039A Friendship Commons (Geico)
26.51 acres
APPLICANT:
ENGINEER:
PLANNING AREA:
MASTER PLAN AREA:
AREA TEAM:
WATER & SEWER:
WSSC REVIEW:

ZONE: R-60 / 
CR 3.0 CR 2.0 R-1.0 H-100T
Patrick Flynn
Patrick La Vay | MHG
Bethesda/ Chevy Chase
Friendship Heights CBD
West County
Public Water/Sewer
No

9:30 - 9:55

Notley Road
8.97 acres, 150 lots proposed

APPLICANT:
ENGINEER:
PLANNING AREA:
MASTER PLAN AREA:
AREA TEAM:
WATER & SEWER:
WSSC REVIEW:

EXISTING ZONE: R-200
PROPOSED ZONE: CRNF-1.0, 
C-0.0, R-1.0, H-60
David Muller | Notley Assemblage LLC
Chanda Beaufort | VIKA
White Oak
White Oak Master Plan
East County
Public Water/Sewer
No

10:00 - 10:25

4. 520250230 Burdette Property
4.73 acres, 1 parcel proposed
APPLICANT:
ENGINEER:
PLANNING AREA:
MASTER PLAN AREA:
AREA TEAM:
WATER & SEWER:
WSSC REVIEW:

ZONE: RE-2C / 
CRT-1.5 C-0.5 R-1.0 H-55 T
Harry H. et al Burdette
Dean Packard
Damascus
Damascus Master Plan
Upcounty
Public Water/Sewer
No

11:00 - 11:25

2. H-159
F20250680

Attachment G



If you need assistance and/or to request accommodations, please contact the M-NCPPC 
Montgomery County Commissioners Office at (301) 495-4605 or at mcp-chair@mncppc-mc.org. If 
you are requesting an auxiliary aid or service for a DRC meeting, please submit your request at least 
one week prior to the scheduled meeting date. Maryland residents can also use the free Maryland 
Relay Service for assistance with calls to or from hearing or speech-impaired persons; for information, 
go to www.mdrelay.org or call (866) 269-9006. Residents may also contact the Montgomery Planning 
ADA Coordinator at 301-495-1324.

Note:  The Planning Department is currently open to the public. The Planning Department is 
committed to ensuring regulatory applications are reviewed in a timely manner and the DRC meetings 
occur on their scheduled date.  The DRC Meetings will be Hybrid, consisting of in-person and 
virtual participants.  Applicants and their team will receive information on how to participate in the 
DRC meeting remotely, or they have the option to come to our building in Wheaton in person.  The 
public may also attend meetings in person or watch the meeting via live stream from the link on our 
website.  The meetings will be held on the 3rd Floor in Conference Room #3-202, just off the Elevator 
Lobby.

*******NEXT DRC MEETING - TUESDAY, JULY 29, 2025*******

5. 120250180,
820250090,
F20250670

Centro Square
13.86 acres, 116 lots proposed
APPLICANT:
ENGINEER:
PLANNING AREA:
MASTER PLAN AREA:
AREA TEAM:
WATER & SEWER:
WSSC REVIEW:

ZONE: IM-2.5 / H-50

Gio Esposito
Sachin Kalbag | VIKA
Shady Grove
Shady Grove Minor Master Plan
Upcounty
Public Water/Sewer
Yes

11:30 - 11:55

Attachment G




