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MONTGOMERY COUNTY FIRE AND RESCUE SERVICE
   Isiah Leggett
                                                  Steve Lohr

County Executive
                                                 Fire Chief

SPECIAL OPERATIONS

SPECIAL EVENT INFORMATION REQUEST
Please take a few seconds and complete the form below. This information will be used to evaluate your request. 

Name of Organization:
     
Name of Event: 

     
Address of Event:
     
Date(s) of Event:
     



Time(s):       
Type of Event (detailed description): 
     
Number of Participants/Staff: 
     
Event Coordinator/Contact:
     
Email Address:  
     



Contact Phone:       
Permits Submitted:
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

Montgomery County Police Notified:   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Permits to whom:
     
Event Plans – Provided by Organizer
Event Safety Plan Written: 
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 

Communications Plan Written: 
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Medical Plan Written:  

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

Contingency Plans

 FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No
If your organization wished to see copies of prior “Event Plans”, please contact us via email.  If you have these plans completed, please forward them along with this form via email.

Complete forms and supporting plans must be emailed to MCFRSSpecialEvents@montgomerycountymd.gov  a minimum of 10 days prior to the event.
I look forward to working with you in making your event a success.  Please let me know if you have any questions.
SPECIAL OPERATIONS SECTION

100 Edison Park Drive, 2nd Floor, Gaithersburg, Maryland, 20878 240/777-2400, FAX 240/777-2443
Serving with dedication, courage and compassion
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