OGM Euna Video_Creating An Application

0:03
Hello and welcome to this instructional video produced by the Office of Grants Management at Montgomery County.

0:10
The purpose of this video is to provide a guide for applicants on how to access a program solicitation and create a grant application in the UNI system.

0:19
Any applicants first step should be to create an account in UNA.

0:24
If you are having issues with creating an account for the portal login, not the Grants Administrator login, please contact OGM.

0:33
Resources for creating an account in UNA are available through UNA User Guides located on the OGM website.

0:41
Additionally, OGM will soon publish a PowerPoint guide for this process on its resources page.

0:47
OK, so let's say you have created an account in UNA and there's an open and active OGM solicitation that you would like to apply for.

0:55
Please note, if you are applying for a renewal solicitation, the solicitation link should have been emailed to your organization's POC within an official award renewal letter.

1:06
But for this video we are going to create an application for a new award.

1:11
The first step is going to be to login to UNA, as you should always do.

1:16
Please log into the portal login.

1:19
Not the grants network login, but the portal login.

1:23
Please be aware logging into your existing account must be your first step for this process to work correctly.

1:31
OK, after you have logged in and only after you can find the solicitation link, I will access a currently open solicitation via the OGM website.

1:41
I'm on the OGM website.

1:44
Apply for county grants.

1:47
I see a solicitation I want to apply for once.

1:52
On the solicitation page, please click Apply.

1:57
The apply button is located in the same spot for all OGM solicitation pages.

2:05
I've clicked apply and now I'm here.

2:08
Once here I click on Create new application.

2:17
It takes some time to load as it is a web-based platform, but congratulations if you have reached the stage.

2:25
You have now created a new application.

2:29
Applicants may want to rename their application so that it is easier to see next time they are in their unit account.

2:36
To rename the application or even get started in general, I click on the application title which is located here.

2:42
Under project title, I go to Core Information.

2:53
I click Edit.

2:54
If I do not click edit, I will not be able to put in any inputs into any section Edit first I put in an example project title, an example organizational name.

3:11
I click Save as draft Form saves successfully.

3:18
Purple means the application is in progress and now the next time I log into my UNA account, the application with this name will be saved under my applications which you can see once I refresh here.

3:41
This is the application I just created and now I can go back and edit it as well.

3:49
Applicants can make more than one application per program.

3:54
Please just ensure the applications themselves have different project title names for applicants.

4:00
For applicants applying for a renewal you would follow the same process of being logged into UNA first.

4:06
The only difference is how you access the solicitation link, which again, if it if it is for a renewal, it will have been sent in your official award renewal letter.

4:16
For questions about this or any other topic in this video or related to grants with the county, please do not hesitate to reach out to the Office of Grants Management.

4:25
Thank you for your time.
