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C. State's Attorney Conference and Grand Jury Hearings

The State's Attorney's Office will contact employees and/or their supervisor when requesting to hold a
conference about a case, or to coordinate Grand Jury appearances. Employees are to make every effort
to schedule case conferences during their working hours. Employees who must schedule conferences
outside of working hours must first obtain supervisory approval

III. Employees Responsibilities

A. Employees are to check-in at the District Court Liaison Office for District Court Cases, or the assigned
Assistant State's Attorney for Circuit and Juvenile Court cases. Officers will remain in attendance until
all of their cases are resolved, or the presiding Judge, State's Attorney, or court liaison officer has excused
them.

B. Prior to the court date, employees will review any reports, relevant BWCS, or other files to be familiar
with the evidence. If an employee has a question concerning the facts in a case, it should be discussed with
the Assistant State's Attorney prior to the court date.

C. Employees will bring all necessary evidence, records, and/or reports, including the employees' copies of
traffic citations, to court on the trial date.

D. If an employee is unable to appear for any reason, the appropriate liaison officer and the officer's
supervisor should be notified as soon as possible.

E. Employees should notify the court liaison officer if they are scheduled in more than one courthouse at the
same time. The court liaison officer will resolve any conflicts.

F. Employees should notify the appropriate court liaison officer via email at
DCLO@Montgomerycountymd.gov using an MCP 18, "Court Attendance Report," if they are going to be
unavailable for a district court proceeding. Court liaison officers will notify the appropriate court or
State's Attorney of the officer's non-availability. Court scheduling cannot be controlled by the court
liaison officers, but information can be given to the State's Attorney's Office for consideration.

G. In the event an employee is unable to attend a Circuit or Juvenile court proceeding, the employee will
notify the State's Attorney's Office, and if known, the assigned Assistant State's Attorney, as soon as
practicable.

H. Training is not an authorized reason for missing court.

IV. Personal Appearance

A. When an employee appears in court or before the Grand Jury, proper dress and demeanor project a 
professional image to the public and may serve to lend more credibility to an employee's testimony. All 
personnel, regardless of assignment and duty status, will wear either the uniform of the day or appropriate 
business attire (e.g., suits/sport coats with shirt and tie, dress, or pants suit) when appearing in court.
1. Uniform officers will wear the uniform of the day or business attire.

Note: Officers wearing the bike uniform must be assigned bike duty on the day of court.
2. Investigative, SAT, Tactical, and other non-uniform personnel will wear business attire.

B. Officers appearing in business attire shall keep their weapons concealed. Officers appearing in the uniform 
of the day will wear the full uniform, not a partial uniform with an off-duty holster, etc. 
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