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Access Montgomery County Vendor Registration System:  

http://www.montgomerycountymd.gov/VendorRegistration  

 

If you are new to this site, you need to create an account first. Click on “First time to this site? Create an 
account”. If you had an account on the old CVRS system, but this is the first time you come to this new 
system, please select “Create an account” first. You will be able to link to your old account later. 

 

http://www.montgomerycountymd.gov/VendorRegistration
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Put in your email address, then click “Send verification code” button. Get the code from your email, then 
return to fill out the rest of the information on this page. Your account is created.  

Then go back to the Homepage, and click on “Access Your Account”: 
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Sign in with the credentials you just created. 
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If you had an account with the old Central Vendor Registration System, click on “Link 
Vendor Profile” 

 

Then use the CVRS ID and password you used for the old system, to find your profile from the old registration 
system, then click “Link”. 
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Then you should find your existing vendor profile listed under “My Vendors”. 

 

 

 

 

 

If you forgot your Vendor ID and password for the old system, please click on “Forgot Vendor ID/VIN”: 
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Click “Submit”. You will receive an email containing your credentials with Vendor ID and VIN (password) 
information. Use this information to link to your vendor profile. 
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Click on the vendor name, you can view your vendor profile summary.
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If you are a new vendor and has never registered with Montgomery County before, please click on 
“Register New Vendor” 

 

If you wish to register as a business entity to conduct business with Montgomery County or feel you 
should be registering as a business, please complete a full vendor registration as a company by 
clicking on "Register as a Business" button. 
 
If you are an individual who has been forwarded here in order to receive payment/expense 
reimbursement or payment for services rendered, please click on the "Register as an Individual" 
button. 

 



10 
 

Registering as an Individual requires you to provide the below information: 

Program-If you are registering to participate in a County Program choose the appropriate program, if not 
then you may leave this blank.  

IRS Form 1099-MISC Category-This is how your payments are reported to the IRS (Rents, Other Income, 
Medical Healthcare Payments or Non-Employee Compensation). 

Legal Name-Should be the legal name of the individual.   

SSN/TIN-Social Security Number/Tax Identification Number of the individual. 

Address-Address for the individual 
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Click on “Register”, you will see your vendor profile summary. 

To be paid by ACH (Direct Deposit) click on the Setup Direct Deposit (ACH) button and fill out the secure 
form. 

 

 

Questions: APSupplierRequests.Finance@montgomerycountymd.gov  

 

 

 

mailto:APSupplierRequests.Finance@montgomerycountymd.gov
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Registering as a Business requires you to provide the below information: 

 

Business Type-This is the entity/individual Federal tax classification. (Sole Proprietor, Corporation, 
Partnership, Limited Liability Company, Government Agency, Non-Profit  

and Foreign Individual/Business Entity. 

IRS Form 1099-MISC Category-This is how your payments are reported to the IRS (Rents, Other Income, 
Medical Healthcare Payments or Non-Employee Compensation). 

Legal Name-Should be the legal name of the business entity.   

TIN-Tax Identification Number of the business entity. 

Business Address-Address for the business entity 

Business Contact information-The person responsible for the registration 

NIGP Codes-Based on the type of service or goods. 
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Click on “Register”, you will see your vendor profile summary. 
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To be paid by ACH (Direct Deposit) click on the Setup Direct Deposit (ACH) button and fill out the secure 
form.

 

Questions: APSupplierRequests.Finance@montgomerycountymd.gov  

 

mailto:APSupplierRequests.Finance@montgomerycountymd.gov
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MFD certificate: 

To apply for Minority, Female, Disabled persons owned business (MFD) program certificate, from your 

vendor profile, click in the “Business Classification Certificates” section: 

 

Select the MFD certificate and click “Apply”. 
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Select the MBE/WBE/DBE and fill out the information. Upload the certificate document issued by the 
certifying agency. This certification document is required. Then click “Submit”. 

 

On your “Certificates” screen, you will see that the MFD is under “Pending” status. The Procurement Office 
MFD Program Manager will review your application and Approval/Deny/Request more information. 
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LSBRP/LBPP certificate: 

To apply for Local Small Business (LSBRP) or Local Business (LBPP) program certificate, from your vendor 

profile, click in the “Business Classification Certificates” section: 

 

Select the LSBRP/LBPP certificate, click “Apply”. 
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Fill out all the required fields, and upload available documents, click “Submit”. 
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From your “Certificate” screen, you can see that you have applied for two certificates: MFD and LSBRP, both 
pending for approval from the Office of Procurement. 

 

 

 

Contacts: 

Local Business Program Registration and Certification questions: 
LSBRP@montgomerycountymd.gov  

 

Minority, Female, Disabled persons owned business Program Certification questions: 
MFD@montgomerycountymd.gov  

 

 

 

mailto:LSBRP@montgomerycountymd.gov
mailto:MFD@montgomerycountymd.gov

